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BBE/IEHHUE

TpeboBanusi paboromareneili K COBPEMEHHOMY CHEIUANUCTY, a TakKXKe
@denepanbHblii  rOCYIapCTBEHHBI  00pa30BaTENbHBIM  CTaHAAPT  CPEAHETrO
npo¢eCCUOHAILHOTO 00pa3oBaHUs OPUEHTHUPOBAHBI, MPEXKAEC BCEro, HaA yYMEHHUE
CaMOCTOSITENTEHOM JESATEIIbHOCTH U TBOPUYECKUH TIOXO K CTIEIIUaIbHOCTH.

[IpodeccruoHanbHbIi POCT CHEIUANIKNCTA 3aBUCAT OT YMEHHUSA MPOSIBUTH
WHUIMATUBY, PEUIUTh HECTAHAAPTHYIO 3aJa4y, OT CIIOCOOHOCTH K TUTAHHUPOBAHUIO
M TPOTHO3UPOBAHUIO  CAMOCTOSITENIbHBIX  jaecTBuil.  CTpaTeruyeckum
HaIpaBJIEHUEM TOBBIIICHUSI KauecTBa 00pa3oBaHUs B ITHX YCIOBHSX SBISETCS
ONTUMU3ALIMSA CUCTEMBI YIIPaBlIeHUsI y4eOHOIl paboTON CTYJEHTOB, B TOM YHCIIE U
HX CaMOCTOSITeILHON PabOTOM.

[lepexon Ha KOMIIETEHTHOCTHYIO MOJEib OOpa30BaHMS MPEANOIaraeT
3HAYUTENbHOE  yBEIMYEHHUE  JIOIM  CAMOCTOSITENFHOM  IMO3HABATEIbHOMN
ACSITENFHOCTA CTYJIEHTOB, TMpPH OJTOM CaMoCTosTeNbHas paboTa CTyAeHTa
HampaBlieHa HE TOJBKO Ha JOCTH)KCHHE YYeOHBIX TIIeNieil - oOpeTeHue
COOTBETCTBYIOIIMX KOMIIETCHIIMHA, HO W Ha (POPMHUPOBAHUE CAMOCTOSTEIHHOM
KU3HEHHOW TMO3UIIMY KaK JMYHOCTHON XapaKTEPUCTHKHU OYIYyIIEro CIelUancTa,
NOBBIIIAIONIEH €ro TMO3HABATEIbHYIO, COIHUAIBHYI0 U MPOPECCHOHAIBHYIO
MOOUIIBHOCTH, (DOPMUPYIOIIYIO Y HETO aKTUBHOE U OTBETCTBEHHOE OTHOIICHHE K
KU3HU.

MeTon0N0THYECKYI0  OCHOBY ~ CaMOCTOSITENIBHOM ~ paboThl  CTYJIEHTOB
COCTaBJISIET KOMIIETEHTHOCTHBIM MOAX0A B 00pa3oBaHuu, Ha 0aze KOTOpOTO
OCYILIECTBIISIETCS dbopmMupoBanue 001X u npodeccruoHaIbHBIX
KOMIIETCHIIN, CAMOCTOSITEIFHOTO TpyJa CIEHUaIncTa W KBaTU(UIUPOBAHHOTO
paboyero, HEOOXOAUMBIX Kak i1 caMoOoOpa3oBaHUs, TaK M Uil AAJbHEUILIEro
MOBBIIICHUS] KBATH(PHUKAIIMN B CHUCTEME HETMPEPHIBHOTO O0pa30BaHHUsA, Pa3BUTHS
po(eccCHOHaIbHON Kapbephl.

MeToaudeckre  peKOMEHJAMM [0  OpraHW3alid  CaMOCTOSTEIbHOM
BHEAYIMTOPHOU pabOThl CTYJIEHTOB MpEAHA3HAUEHBI ISl MPENoIaBaTEIbCKOTO
cocTaBa, O00OECIEUMBAIONIIETO OPraHU3AIMI0 CAMOCTOSITEIHHOW BHEAYAUTOPHOU
paboThl  CTYJIEHTOB B  paMKaxX  peaju3alid  [porpamMM  CpEeIaHero
npodeccuoHaIbLHOT0 00pa30BaHMUS.



1. HOPMATUBHOE OBECIIEUEHUE CAMOCTOSATEJBbHOM PABOTHI B ®I'OC

®I'OC pazgen: «TpeboBaHMs K YCIOBUSM peaTU3alMU  MPOrPAMMBbl
NOATOTOBKH CIELUUAIMCTOB CPETHETO 3BEHAN:

[Tpu popMupoBaHuM MpOrpaMMbl TMOJATOTOBKH CHEIUAIMCTOB CPETHETO
3BeHa O00pa30BaTelIbHOE YUYpeXKJEeHUE 00513aH0 obecneynBaTh APHEKTUBHYIO
CaMOCTOSITENIbHYIO PadOTy 00ydYaromMXCsi B COYETAaHHWU C COBEPILIEHCTBOBAaHUEM
VIPABJICHHS €10 CO CTOPOHBI TpenojaBareneii. MakcuManbHbI 00beM y4eOHOM
Harpy3Ku CTYyJI€HTOB COCTaBJIAE€T 54 akaJeMUYECKUX Yaca B HEJEII0, BKIKOYas BCE
BUJbl ayJUTOPHOM U BHEAYyAUTOPHOH (CaMOCTOSITENBbHOMN) y4eOHOW paboOThl MO
OCBOEHHIO OCHOBHOM MpO(eCcCHOHaIBbHON 00pa30BaTENbHON MPOrPaMMBI.
BueaynutopHas paboTa JOJKHA CONMPOBOXKAATHCS METOAMYECKUM OOECIIeUeHHEM
1 OOOCHOBaHMEM BpPEMEHM, 3aTpayMBAaEMOro Ha €€ BbINoJHeHue. Bo Bpems
CaMOCTOATENIbHOM MOJArOTOBKH CTYAEHTHI IOJKHBI ObITh 00€CreYeHbl JOCTYIIOM K
cetu MuTepHer.

O0beM BpeMEHH, OTBEJCHHBIH Ha BHEAYJIUTOPHYIO CaMOCTOSATEIbHYIO
paboTy, HAXOJAUT OTPAKECHUE:

- B paboueM y4eOHOM IIaHE - B I[EJIOM IO TEOPETUYECKOMY OO0YUEHUI0, KAKIOMY
U3  [UKJIOB  JUCHMIUIMH, KaXJAoW  ydyeOHOW  JTUCHUIUIMHE,  KaXIOMY
po(heCCHOHATLHOMY MOJIYJIIO U MEXIUCHUIUIMHAPHOMY KYypCY;

- B pabouux MmporpaMMax y4eOHBIX JAUCHUUIUIMH U MPO(PECCUOHAIBHBIX MOJYJIEH C
pacnpeseseHueM 1o pasiesaM Wil KOHKPETHBIM TEMAaM.

OOwui o0BpeM BPEMEHH, OTBOJAUMBIN Ha  BHEAYIUTOPHYIO
camocrositenbHyto paboty mo IIIICC3, mpencraBiser co0oil pa3HUIy MEXKITY
MaKCUMAaJIbHOM M 00si3aTeNIbHONM Y4ueOHON Harpy3Koi, OTBEJACHHON Ha H3y4YeHUE
y4eOHOM JUCUUIUIMHBI WU Npo(decCUOHATBHOTO MOAYJSA. YBEJIMYEHUE HO0TU
CaMOCTOATENBLHON paboThl CTYACHTOB, BHEApeHHE W peanu3anus HOBbIX DPI'OC
TpeOyeT COOTBETCTBYIOIIEH OpraHu3anuu y4eOHOro IMpoliecca M COCTaBICHUS
y4e0HO-METOIUYECKON JOKyMEHTAIlMH, pPa3pabOTKU HOBBIX JUAAKTHYECKUX
HOJIXOJO0B JJIsi TNIyOOKOTO CaMOCTOSITEJIBHOTO YCBOEHHUS CTYAECHTOB Y4eOHOTO
Marepuana.

B cBs3u ¢ 3THM, BO3pacTaeT pojib U OTBETCTBEHHOCTh IPEMNOJABATENCH B
4acTH OPraHU3aLUU U YIIPABIECHUS CAMOCTOSITEIbHON PabOThI CTYJEHTOB.

Pa3BuTe  HaBBIKOB  CaMOCTOATENBHOM  pabOThl,  CTUMYJIUPOBAHHE
pO(PEeCCUOHATBHOTO pPOCTa CTYJIEHTOB MO3BOJIAET Pa3BUBATh UX TBOPUYECKYIO
aKTUBHOCTb U MHULIUATUBY.



2. HABHAYEHUME U BUJbl CAMOCTOSITEJIbHOM PABOThHI
CTYJEHTOB

CamocmoamenvHnas paboma — 3TO BUJ y4eOHOU NEATETLHOCTH, KOTOPYIO
CTYJIGHT COBEpIIaeT B YCTAHOBJICHHOEC BPEMS U B YCTAHOBIEHHOM OObeMe
WHIUBUYyaIbHO WK B TpyIie, 03 HEeMOCPEeICTBEHHOW MOMOIIU MPEoaaBaTes
(HO Tpu ero KOHTPOJE), PYKOBOJACTBYSCh CGHOPMUPOBAHHBIMU  paHEe
MIPEICTABICHUSIMH O TIOPSIIKE M MPABIIIBHOCTH BBITIOTHEHUS JEHCTBUN.

BBenenue MoOayNnbHOM CHUCTEMBI OpraHM3allud y4eOHOro Imporecca B
KOJUIEJKE MPUBOAUT K COKpPAIICHHUIO ayAUTOPHOM HArpy3Ku CTYACHTOB U
YBEJIMUEHUIO O00BbEMa YacOB Ha CAMOCTOSITENIBHYIO palbOTy, YTO YBEJIMYHUBAET
3HAaYUMOCTh TEKYyIIEro KOHTPOJISI 3HAHUW CTYJEHTOB B TOM 4YHCIE C
UCII0JIb30BaHUEM MMUCBMEHHBIX padoT, 3cce, pedepaToB, TECTOB, JOMAIIHUX PaOOT.
B cBsi3u ¢ 3TUM OJ1HA U3 OCHOBHBIX 3a/1ay Y4EOHOTO IMpollecca Cero/IHs - HaAyYHUTh
CTYJIGHTOB paboTaTh CaMOCTOSTENbHO. HayuyuTh y4YHTHCS - ATO 3HAYUT PAa3BUTH
CIIOCOOHOCTH U MOTPEOHOCTH K CAMOCTOATEILHOMY TBOPYECTBY, MOBCEAHEBHON U
TJIAaHOMEPHOUM paboTe Haja yueOHWKAMH, YUeOHBIMHU MOCOOUSIMH, TIEPUOTUIECKOM
JUTEPATypPOH U T.JI., AKTUBHOMY YUYacCTHIO B HAy4HOU padoTe.

CamocrosiTenbHas paboTa MPOBOIUTCS C LIETBIO:

- CHCTeMATH3aIllid W 3aKPEIUICHUS IIOJIYYEHHBIX TEOPETHYECKHX 3HAHWN W
MPAKTUIECKUX YMEHHU CTYJCHTOB;
- yrayOJIeHHs U pacIiupeHNs TEOPETUIECKUX 3HAHUH;
- ¢opMUpOBaHUs YMEHUI UCIOIH30BaTh HOPMATUBHYIO, IIPABOBYIO, CIIPABOYHYIO
JOKYMEHTAIIUIO U CHEIUANbHYIO JINTEPaTypy;
- pa3BUTHS MTO3HABATENIbHBIX CIIOCOOHOCTEN U aKTUBHOCTH CTYJIEHTOB: TBOPYECKOM
WHUIMATUBBI, CAMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH, OPIraHN30BAHHOCTH;
- (¢opMHpOBaHHWE  CaMOCTOSITEJIBHOCTH  MBIIUICHUS,  CIIOCOOHOCTEH K
CaMOPa3BUTHIO, COBEPIICHCTBOBAHUIO U CAMOOPTaHU3AIINN;
- opmupoBanus 00IUX U MPOPECCUOHATHHBIX KOMIIETEHITUH;
- Pa3BUTHIO UCCIIEAOBATEIBCKUX YMEHUH.

B yuebHOM mporiecce 00pa3oBaTeNbHOTO YUPEXKICHUS BBIACIAIOTCS J1Ba BUAA
CaMOCTOATEIbHOMN pabOTBHI:
-ayTUTOPHAS 110 JTUCIUIIINHE, MEKIUCIUIUTMHAPHOMY KypCy (BBIMOJTHSAETCS Ha
y4eOHBIX 3aHATHUAX, ITOJ] HETIOCPEACTBEHHBIM PYKOBOICTBOM TIPEIIOAABATENS M 110
€ro 3a/1aHul0)
-BHEAYIUTOPHAS TI0 TUCHHUTIINHE, MEXTUCIMIUIMHAPHOMY KypCy (BBIOIHSAETCS 110
3aJlaHUIO MperoAaBaTeisi, HO 0e3 ero HeMmoOCPEICTBEHHOTO YYacTHsl).



Dopmbl U 8UObL CAMOCNOAMENLHOU PAOONbL CHIYOEHMOE:
l. UreHne OCHOBHOM M JOMOJHUTEIbHOW JHUTEpaTyphl. (CamMOCTOSITENbHOE

M3yUYCHHE MaTepuaa Mo JUTePaTypPHbIM UCTOUHHKAM.

2. Pabota ¢ OMOIMOTEUHBIM KaTajlOroM, CaMOCTOSITENIbHBINA MOJ00p HEOOXOIMMOM
JUTEPaATYPBHI.

3. PaboTa co cinoBapeM, CIpaBOYHUKOM.

4. Ilouck HeobxoauMoil nHpopManuu B cetu HTEpHET.

5. KoHcniekTpoBaHue HCTOYHUKOB.

6. PedpepupoBanue UCTOUHUKOB.

7. CocTaBi€HHUE AaHHOTAIUH K JIUTEPATYPHBIM UCTOUHHKAM.

8. CocraBiieHUE PELEH3UI U OT3bIBOB HA MPOYUTAHHBIN MaTepuall.

9. CocraBnenue 0630pa myOIuKaIii o TeMe.

10. CocraBnenue u pa3paboTka ciaoBaps (TJioccapusi).

11. CocTaBiieHHE UM 3aII0JIHEHNE TAOJIHII.

12. PaGota mo TpaHchopManuu ydyeOHOro MaTepuaia, MEepeBOJl €ro M3 OJHOU
(opMBI B IPYTYIO.

13. Benenue nHeBHUKA (JHEBHMK NPAKTUKHU, HEBHUK HAOIIOJICHUM, JTHEBHUK
CaMOTIOATOTOBKH U T.]I.)

14. ITpocnyuiBanue y4eOHbIX ayIM03alUCcel, TPOCMOTpP BUAEOMAaTepuaa.

15. BeinmonHeHue ayauo - U BUJI€03aIUCEN 110 3aJaHHOU TEME.

16. IloaroroBka K pa3iaudHbIM (hopMaM MPOMEKYTOYHOM U UTOTOBOM aTTECTAI[UU
(K TECTUPOBAHUIO, KOHTPOJIBHOU paboTe, 3a4eTy, SK3aMEHY).

17. BeimosHeHWe TOMAaIIHUX PadoT.

18. CamocTosITeNnbHOE BBINOJIHEHUE NPAKTUYECKUX 3aJaHU pPENnpOAYKTUBHOTO
TUIa (OTBETHI HA BOIIPOCHI, TPEHUPOBOYHBIE YIIPAKHEHUS, ONBITHI, 33/1a4, TECTHI).
19. BeinoaHeHHE TBOPUYECKUX 3aJaHUM.

20. IToaroroBka ycTHOTO COOOIICHHMS JIsl BBICTYTUICHUS HA 3aHITHH.

21. Hanucanue pedepara. [loaroroska k 3amure (mpeacraBieHuio) pedepara Ha
3aHSITUU.

22. IloaroroBka IoKiIaga ¥ HallMCAaHUE TE3UCOB JOKJIAA.

23. BrinosHeHHE KOMILUIEKCHOTO 3aJaHusl WM y4eOHOro MpoeKkTa Mo y4uyeOHOM
mucuuiuinae. [loroToBka K €ro 3ammTe Ha CEMHHAPCKOM HWJIM MPaKTHUYECKOM
3aHSATHUU.

24. TloarotoBKa K Yy4YacTHUIO B JIEJIOBOM UIpe, KOHKYpCE, TBOPUYECKOM
COPEBHOBaHUH.

25. IloaroroBka K BBICTYIUICHUIO Ha KOH(G)EPEHIINH.

26. BpinoJiHEHUE pacUETOB.

27. 3ydyeHne MHCTPYKIIMOHHOW U TEXHOJIOTUYECKOU KAPTHI.
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[Tpodeccuonansroe obpazoBanue). — ISBN 978-5-534-03718-0. — Pexxum
noctyna : www.biblio-online.ru/book/F7927A83-0CEF-4993-8357-
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3. MOTUBALIUSI CTYAEHTOB K BHEAYJUTOPHOM
CAMOCTOSITEJAbHOM PABOTE

[TpaBunbHas opraHu3anusi MOTHBAIIMM CAMOCTOSITEILHOM pabOThI SBISETCS
BAKHEWIIMM 3BEHOM OOpa30BaTeIbHOrO Mpouecca. B  peanbHBIX YCIOBUSAX
MOTHBAIIMS AKTUBU3AUHU U 3PPEKTUBHOCTH CAMOCTOATEIHHON PabOThl 3aBUCHUT OT
OOBEKTUBHBIX (PAKTOPOB 0OOpPA30BATENBHOTO M BOCHHUTATEIHHOTO MPOIECCOB, a
MMEHHO: BHEJIPEHUs B Yy4YeOHBbI MpPOLECC HOBBIX METOAMK NpPENoJaBaHUs;
oOydeHMs] TpernojaBareieil HOBbIM MpHUEMaM M METoJaM padoThl; OOMeHa
MEPEOBBIM OMBITOM IMPENOIaBATENBLCKON IEATEILHOCTH U €r0 PacCHpOCTPAHECHHUE;
BHEJIPEHUS] COBPEMEHHBIX NH(POPMALIMOHHBIX TEXHOJIOTHA.

Hcnonb3oBaHue pa3indHbIX pa3BUBAIOIIMX 00pa30BaTEeNIbHBIX TEXHOJIOTUH C
OpuEHTalMeld Ha (QOPMHUPOBAHUE Yy CTYACHTOB MCCIEIOBATEIbCKUX YMEHHI
CHOCOOCTBYET Pa3BUTHUIO MO3HABATENbHBIX CIIOCOOHOCTEN, YCUIMBAET MOTUBALIUIO
K MOJIy4eHHUIO0 00pa30BaHMUs.

B npouecce oOyuenust GpyHKIUS nepeadn npenogaBaTesieM 3HaHU T0JKHA
YMEHBIIATHCSA, a JO0JII CaMOCTOSITEIBHOCTH CTYJEHTOB COOTBETCTBEHHO PACTH.
OgHUM W3 NEpCHEeKTUBHBIX METOJOB PELICHHUsS 3TOM NPOOJEMBI  SBISIOTCA
pOOJIEMHO-JEIOBBIE U POJIEBBIE UIPHI, OPUEHTUPOBAHHBIE HA pPA3BUTHE M
TBOPYECTBO, HANPABJICHHbIE HE HAa y4eOHOE MMUTHPOBAHUE M3BECTHBIX BBIXOJIOB
U3 Ipo0JIeM, a Ha MOUCK PELIECHUs peajbHbIX NPo0JIeM, KOTOPbIE TPAIULIUOHHBIMU
MeToAaMH 3(PPEKTUBHO pa3pelINTh HEBO3MOXKHO.

OddexTuBHas BHeayJAUTOpHAs CaMOCTOsITelIbHAas padoTa CTYACHTOB
BO3MOHA TOJIBKO MPU HAJIUYUU CEPbE3HOM M ycTOMuMBOM MoTUBauuu. DakTopsl,
CHOCOOCTBYIOLINE AKTUBU3ALMU CAMOCTOSITEILHOU pabOThI CTYIEHTOB:

1. Oco3HaHue MOJIE3HOCTH BBINOIHSIEMON paboThl. Ecnu cTyAeHT 3HaeT, uTo
pe3ysbTaThl €ro paboThl OyIyT HCHOJIb30BaHbl, HApUMEp, HpU MOArOTOBKE
nyOiauKanuu WM WHBIM 00pa3oM, TO OTHOIIEHHWE K BBINOJHEHHUIO 3aJaHMs
CYLIECTBEHHO  MEHSETCS, KAadeCTBO  BBINOJHIEMOW pPabOTBl  BO3pacTaerT.
HpyrumBapuaHTOM UCITI0JIb30BaHUS ¢akTopa [I0JIE3HOCTHU SABIIAETCSA
aKTUBHOE MPUMEHEHHE PE3YJIbTaTOB padOTHI B MPO(EeCCHOHATBHOMN MOATOTOBKE.

2. TBopueckas HanpaBICHHOCTb JEATENBHOCTH CTYAEHTOB. YYacTHE B
MIPOEKTHOW paboTe Mg psAa CTYAEHTOB SIBISIETCS 3HAYUMBIM CTHUMYJIOM JUIS
aKTUBHOW BHEAYJUTOPHOU pabOTHI.

3. UrpoBo#i TpEHUHT, B OCHOBE KOTOPOTO JIEKAT JEJIOBbIE UTPbI, KOTOPHIE
PEIOCTaBISIOT BO3MOKHOCTh OCYHIECTBUTH MEPEXO]] OT OAHOCTOPOHHUX YACTHBIX
3HaHUH K MHOTOCTOPDOHHUM 3HAaHHUAM 00 OOBEKTE, BBLACIUTh BEAYLIUE
IPOTUBOPEYHS, TPUOOPECTU HABBIK MPUHATHS PEILICHHUS.



4. VYuactue B KOHQEpEeHIUSAX,  KOHKypcax mpodecCuoHaIbLHOTO
MacCTepCTBa, OJTUMITHAIAX 110 YYCOHBIM JTUCITUTITHHAM.

5.  Juddepennuanus 3amaHuil Il BHEAYIUTOPHOM CaMOCTOSITEILHOMN
paboTHI C YY4ETOM HHTEPECOB, YPOBHS MOJATOTOBKH CTYICHTOB 10 JUCIUTLIMHE.

YroObI pa3BUTh MOJOKHUTEILHOES OTHOLIEHUE CTYCHTOB K CAMOCTOSATSIIBHON
paboTe, creyeT Ha KaXIoM e€ dTare pa3bsCHATH LENH, 3aJa4i e€ MpOoBeaCHMUS,
KOHTPOJIUPOBATh MX IMOHMMAaHHE CTYJCHTAMH, 3HAKOMHUTb CTYJIECHTOB C
aJITOPUTMaMH, TPEOOBAHUSIMH, MPEAbIBIAEMbIMA K BBITOJHEHUIO OINMpPEACIEHHBIX
BUIOB 3aJaHUI,IPOBOJUTh HMHIWBUIAYadbHYIO paboOTy, HampaBlIeHHYI0 Ha
dbopMUpOBaHHE Y CTYJEHTOB HABHIKOB [0 CaMOOPTAaHM3AIMH TI03HABATEIHHOM
JESITETLHOCTH.

OpraHuzausi ayJIUTOPHOW W BHEAYJAUTOPHON JEATEIHHOCTH SBIISCTCS
BaXHOW COCTaBJISIONICH COBPEMEHHOTO IEJarormyecKoro Mpoiecca W MO3BOJISICT
MOOMJIM30BaTh CTYJICHTOB Ha TBOPYECKYIO AeATeNbHOCTh. OOydeHHe CTYyJICHTOB
HaBbIKAM TaKOTO BHJIA JCATCILHOCTH HAYMHACTCS ¢ TIepBoro Kypca. [Ipu u3yueHuu
I'YMaHUTAPHBIX TUCIMIUIAH 3TO MOKET OBITh IOJTOTOBKA JOKJIA0B, COOOIICHHUH,
pedeparoB. OpraHuzanus HCCIEAOBATEIbCKOM pabOTBl B JaHHOM Cllydae
MO3BOJIIET MOOWJIM30BAaTh CTYJEHTOB HA KA4eCTBEHHOE YCBOCHHE H3y4aeMOTO
MaTepuajga IO  ONpEACICHHBIM TeMaM, HAy4YHTb HaxOJIuTh, OTOHUpaTh
HCOOXOIMMBI MaTepuall, rnepepadaThiBaTh €ro, COINOCTaBIAThH M CPaBHHUBATh
¢dakThl, paboTaTh C JTUTEPATypO, MCTOYHUKAMH M B HTOTE BHIPAOOTATh CBOE
CYXXICHHE 10 U3y4aeMOU TEME.

4. TPEBOBAHMWS K OPTAHU3AIINU BHEAYJIUTOPHOH
CAMOCTOATEJBHOU PABOTHI (CP)

B ycnoBusix pocra 3HAUMMOCTH BHEAYIAUTOPHOM pabOThl 00yYarommxcs
HAllOJHSETCS  HOBBIM  COJIEp)KaHUE  JIEATENBHOCTh  MpEemnojaBaTeNiss U
o0yyaro1erocs.

Ponep mpenopaBarens 3akmrouaerca B opranuszaumu  CP ¢ mensro
NpUOOpPETEHUs] CTYJEHTOM OO0mMX U Npo(ecCHOHANbHBIX KOMIETEHIUH,
MO3BOJISAIOMX CHOPMUPOBATH Yy CTYJEHTa CIIOCOOHOCTM K CaMOpa3BUTHIO,
caM000pa30BaHUIO U UHHOBAIIMOHHOM JI€SITEIbHOCTH;

Ponp crynenrta 3akirowaercs B ToM, uToObl B mpomecce CP  mon
PYKOBOJICTBOM IHpENOAaBaTessi CTaTb TBOPYECKOM JIMUYHOCTHIO, CIIOCOOHOM
CaMOCTOSITENIbHO MPUOOpEeTaTh 3HAHMs, YMEHHUS W BJajAeHus, (HopMyIupoBaTh
npo0JsieMy ¥ HaXOJUTh ONTUMAJIbHBIN IyTh €€ peleHusl.

TexHomorus opraHu3aluu CaMOCTOSITENbHON pabOThl CTYIEHTOB BKIIIOUAET
UCIIONIb30BaHUE WH(GOPMALMOHHBIX M MaTepUaTbHO-TEXHUYECKHUX PECypCOB
00pa30BaTEIBHOTO YUPEHKICHUSI.



NudopmanmoHHO-METOAMYECKOE O0ECIIeYeHNEe CaMOCTOATEILHON PabOThI
CTYJICHTOB BKJIIOYaeT B ce0s y4eOHyI0 U y4eOHO-METOIUYECKYIO JIMTEpaTypy,
pa3pabOTaHHYI0O C Yy4YETOM YBEIWYECHHS JOJM CaMOCTOSITENIbHON paboThI
CTYJICHTOB, M UHBIE METOJANYECKHUE MaTepHUAaIIbI.

BueaynuTopHble  caMOCTOSITENIbHBIE  PaOOThl  MPEJCTABISAIOT  COOOM
JIOTUYECKOE TPOJOJDKEHUE ayJAUTOPHBIX 3aHATHNA, MPOBOAATCA MO 3aJaHUIO
npenojaBaresis, KOTOPbI HHCTPYKTUPYET CTYJACHTOB W YyCTaHABIMUBAET CPOKHU
BBITIOJTHEHUS 3a/1aHUSL.

[Ipy mnaHupoBaHWUM 3aJaHUN Ui BHEAYJIUTOPHOM CaMOCTOATEIBLHOMU
paboThl PEKOMEHAYETCS HCIOIb30BaTh CIEAYIONIME THUIBI CaMOCTOSTEIbHON
paboThI:

- BOCIpOU3BOASAIIAs (PENpPOAYKTUBHAS), MPEAINOJIarapiias aJlropuTMUYECKYIO
JESITENHHOCTD 10 00pa3ily B aHAJOTUYHOU CUTYAIUH;

- PEKOHCTPYKTHBHAsl, CBSI3aHHAsi C MCIOJIb30BAHMEM HAKOIUICHHBIX 3HAHUM U
M3BECTHOTO crioco0a AeMCTBHS B YaCTUUHO U3MEHEHHON CUTYalluy;
-3BpPUCTHYECKAST (YAaCTHYHO-TIOUCKOBAs), KOTOpas 3aKIIOYAETCs B HAKOIUICHHH
HOBOT'O OIbITA JAESATEILHOCTH U MPUMEHEHUU €r0 B HECTAHJIAPTHOMN CUTYyaIlUu;

- TBOpYECKas, HaNpaBJICHHAas Ha pa3BUTHE CIOCOOHOCTEW CTYIEHTOB K
UCCJIEeI0BATENbCKON JEATENbHOCTH.

[Tpu pa3paboTke IpOrpaMMBbl y4eOHOM JUCIIUTUTUHBI
(MEXIUCUUIUTMHAPHOTO Kypca MpO(EeCcCHOHANBHOIO MOJYJIA) HEO0X0IUMO
BKJIIOYAaTh  CaMOCTOATENbHYI0  paboTy B COAEp)KAaHWE  JIUCUUILIUHBI
(MEXIUCIUILTMHAPHOTO Kypca NMPodeCcCHOHAIBHOTO MOJIYJIS), ONPEAEISITh (POPMBI
Y METOJbI KOHTPOJIS €€ PE3yJIbTaTOB.

Copepxanue CaMOCTOSITEIbHOW BHEAYJIUTOPHON pabOThI Ompesensercs B
COOTBETCTBHUH C PEKOMEHAYEMbIMHU BUJIAMH 33aJIaHUI COTIACHO paboyel nmporpamMmm
y4eOHON UCHUIUIMHBI  (MEXAUCIUIUIMHAPHOTO Kypca TPOo(ecCHOHATLHOTO
MOJTYJISA).

Buael 3amanuit s BHEAyIMTOPHOM CaMOCTOSITENbHOM paboThl, HUX
COJIEp’)KaHMe U XapakTep MOTYT UMETh BapHaTUBHbIA U AU EepeHIIMPOBaHHBIN
XapakTep, YUYUTHIBaTh CHEHU(PUKY CIEIUATbHOCTH, JaHHOW JUCHMIUIMHBI,
MEXTUCIUTUTMHAPHOTO Kypca WIH npodeccuoHaIbLHOTO MOy,
UHAUBUIYaJbHbIE OCOOEHHOCTHU CTY/ICHTOB.

[lepen  BBIMOTHEHHWEM  BHEAYAUTOPHOM  CaMOCTOATENBHOM  pabOTHI
IPENOJaBaTeNb MPOBOJUT HHCTPYKTAXK I10 BBINOJHEHHUIO 3aJlaHUs, KOTOPBII
BKJIIOYAET  LEIb  3aJaHus, €ro  COACp)KaHWS, CPOKU  BBIINOJIHECHMUS,
OpPUEHTHUPOBOYHBIN 00BEM pabOThI, OCHOBHBIE TPEOOBAHUS K pe3yJibTaTaM padoTHI,
KpUTEpUM OLEHKU. B mpoliecce MHCTpyKTa)xa MNpernojaBaTelb NPeayNpexIacT
CTYJICHTOB O BO3MOKHBIX TUIHYHBIX ONIMOKAX, BCTPEUAIOIINXCS MPU BBIMOIHEHUH
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3aganus. VHCTPYKTaXK MPOBOAUTCS MpEIoJaBaTelieM 3a cyeT 00beMa BPEMEHH,
OTBEJCHHOTO HAa W3YYCHHUE JHCUUIUIMHBL, MEKIUCIUIUIMHAPHOTO Kypca
npoheCCUOHATBHOTO MOIYJISL.

CamocrosTenbHas padoTa MOXKET OCYIIECTBISATHCS HHIUBUAYAIHHO WA
IpyIIaMu CTYACHTOB B 3aBHCUMOCTH OT IIEIH, 00beMa, KOHKPETHON TeMaTHUKU
CaMOCTOSITEIILHOW Pa0OThI, YPOBHS CIIO)KHOCTH, YPOBHSI YMEHUI CTYyICHTOB.

5. OPrAHM3AIIMSI KOHTPOJISI CAMOCTOSTEJBHOM PABOTHI
CTYJAEHTOB

KoHTpons camocToATEeNbHOM pPabOThl CTYJIEHTOB HE JIOJDKEH OBITh
camolebl0 IS TIperojaBaTelisa, a MPEeXKIE BCEr0 — CTaTh MOTHBHUPYIOIINM
dakTopoMm 00pa3oBaTeNbHOW JeATEeIbHOCTH cTyleHTa. CremayeT BKIIOYATh
pe3yibTaThl BBIOJHEHUS CaMOCTOSATENbHONM paboThl B IMOKa3aTelld TEKYIen
yCIEBAaeMOCTH, B OMJIETBI M BOIIPOCHI Ha 3a4eTe (IK3aMEHE), OT OLEHOK KOTOPBIX
3aBHCUT OKOHYATEJIbHAsl OLIEHKAa IPU MTOrOBOH aTTecTauuu. MHOTUM CTylEeHTaMm
Ba)KEH MOpaJbHBIN MHTEpEC B (hopMe OOIIECTBEHHOTO MPU3HAHUS (IPUSTHO OBITH
NEPBBIM Ha (aKyJbTeTe, CIeHUaTIbHOCTH, B TPYIIIE).

[Ipy STOM BaXXHO CTPEMHUTHCA K TOMY, YTOOBI Ha TMEPBBIX Kypcax
camocTosITenbHas paboTa CTaBWIIa LETbI0 PACIIMPEHUE W 3aKPEIUICHNE 3HAHUN U
YMEHUM, TPHOOpETaeMbIX CTYJIEHTOM Ha TpPaJMLUUOHHBIX (opmax 3ansTuil. Ha
CTapIINX Kypcax CcaMOCTOATeNbHas paboTa JODKHA CIIOCOOCTBOBATH PA3BUTHIO
TBOPUYECKOTO MOTEHIMANa CTyAEHTAa. 3aJaHus MOTYT HOCUTh HWHIWBUIYaJIbHBIN,
TPYNIOBON WM KOMIUICKCHBIH xapaktep. OHaKo, KOHTPOJb BBITIOJHEHUS
CaMOCTOATENBbHON pPabOThl, OTYET MO CAMOCTOSTENbHON paboTe IOJKHBI OBITH
cyry0oo wuHAMBUAYyalbHbIMU. Kputepuil 31ech OAMH — HWHAMBUAYaJbHBIC
CKJIOHHOCTH U, TJIABHOE, CIOCOOHOCTH KOHKPETHOT'O CTYCHTA.

st 5 HEKTUBHOCTH CaMOCTOSITEIbHONW pabOThl HEOOXOJUMO BBITIOJNIHUTD PSIJT
YCIIOBHI:

1. OGecieunTs  MNpaBUIBHOE  COYETaHHE  OOBEMOB  AyAMTOPHOH  H
CaMOCTOSITENTbHOM pabOTHI.

2. Mertonuyecku MpaBUJIBHO OPTaHM30BaTh padOTy CTyJIEHTa B ayJIUTOPUU H
BHE €€.

3. ObGecnieyuTh CTyACHTa HEOOXOAUMBIMU METOJUYECKUMHU MaTepuajiaMu C
[ENTBIO MPEBPAILEHHUs IPOIECca CAaMOCTOATEIHHON PabOTHI B IPOIECC TBOPUECKHUIA.

4. OcymecTBIATh MOCTOSHHBIM KOHTPOJIb 32 XOJ0M CaMOCTOSATEIHHOU paOOoThI
U peaju3aluei Mep, MOOMIPSIOIMIUX CTYJEHTA 33 €€ KaUeCTBEHHOE BBINOJHEHHUE.
D70 ycnoBue B TOW WK MHOM opMe ¢ HEOOXOAUMOCTBIO JOHKHO MPUCYTCTBOBATh
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B TMEPBBIX TPEX, YTOOBI KOHTPOJb CTAJl HE CTOJILKO aJIMAHUCTPATUBHBIM, CKOJIBKO
MMEHHO TOJIHONPABHBIM JUIAAKTHUYECKUM YCIIOBHEM, IMOJOKUTEIIBHO BIUSIOIINM
Ha 3((HEKTUBHOCTH CAMOCTOSATEILHON pabOTHI B IIETIOM.

Konumponb camocTosTeNbHOU padOThI CTYJEHTOB MPEyCMaTPUBAET:

- COOTHECEHHE COJEPKAHMSI KOHTPOJIS C LIEJIIMU 00YUYEHUS;
- O0BEKTUBHOCTH KOHTPOJIS;
-BaJIUHOCTh KOHTPOJISI (COOTBETCTBUE TMPEABSABIAEMBIX 3aJaHUN TOMY, 4YTO
IPEeIoaraeTcsi MPOBEPUTDH);
- mudpepeHranro KOHTPOIbHO-OLEHOUYHBIX CPEJICTB.
Dopmbl KOHMPOJISL CAMOCMOAMENbHOU PabOmul:
1. Ilpocmorp W mpoBepKa  BBINOJHEHHUS  CAMOCTOSITENIBHOW  pabOThI
MpEnoAaBaTeieM.
2. OpraHuzanus CaMOINPOBEPKH, B3aHMMOMNPOBEPKU BBHIIOJIHEHHOTO 3aJlaHHs B
rpyIIe.
3. OOcy:K1eHrEe Pe3yIbTATOB BBIITOJIHEHHON PaOOThI HA 3aHATHUH.
4. IIpoBeneHne NMCbMEHHOTO OIIPOCA.
5. IlpoBeaeHne yCTHOTO Omnpoca.
6. Opranuzanus 1 NpoBeICHUE UHANBUIYaTLHOTO COOECeIOBaHMUS.
7. Opranusanus 1 NpoBeieHre coOeCe0BAHMS C TPYIIION.
8. IIpoBeneHre ceMUHAPOB.
9. 3ammra 0T4ETOB O MPOCIaHHON padoTe.
10. Opranu3zanusi TBOPYECKUX KOHKYPCOB.
11. Opranuzaius KoH(pepeHIUH.
12. IIpoBeneHre onuMnuai.

TexHomornueckass CTOpoHa OpraHu3alul CaMOCTOSITEIbHON pabOThl BKIHOYAET
B ce0sl CIIEAYIOUINE COCTABIISIONINE:

1. OTbop meneit camocTosATENbHON paboThl. OCHOBaHUSMH OTOOpa IlEenen
ABJIFOTCS e, OnpeeIeHHbIE denepanbHbIM roCyJ1IapCTBEHHBIM
oOpa3oBaTeabHbIM  CTAaHJIAPTOM, MW KOHKpETH3alMs LeJed 1o  Kypcawm,
OTpa)karolUM BBEJEHHUE B OYyYIIYIO CHEHHAIBHOCTh, IPOPECCUOHAIBHBIE TEOPUH
U cHUCTeMbl, TIpodeccruoHaabHble TexHoJMoruu W aAp. lLlenu camocTodTenbHON
paboThl JOJKHBI COOTBETCTBOBATh CTPYKTYPE FOTOBHOCTH K MPOdeCcCHOHATBHOMY
caMo00pa30oBaHWIO0,  BKJIIOYAIONIEH  MOTHBAIMOHHBIA W JESTEIIbHOCTHBIM
KOMITOHEHTBI.

2. Otbop coaepxaHus CaMOCTOATENbHON paboTel. OcHOBaHUSIMH OTOOpa
CONlep)KaHUSI ~ CaMOCTOSITEIbHOW ~ paboThl  SBISIIOTCA | OCyJIapCTBEHHBIM
oOpa3oBaTeIbHBIN CTaHIAPT, UCTOYHHKU camMooOpa3oBaHus (JIUTepaTypa, OIIBIT,
caMOaHaJIN3), WHANBUAYATHHO-TICUXOJIOTHYECKHE  OCOOCHHOCTH  CTYICHTOB
(oOydaeMOCTh, MHTEIIEKT, MOTHBAIMS, OCOOCHHOCTH YUYEOHOU EATEILHOCTH).
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3. KoHcTpyupoBaHue 3agaHui. 3agaHusl JJIsi CaMOCTOATENbHOM pabOThI
JOJDKHBI COOTBETCTBOBATh LIEJISAM Pa3jIM4YHOIO YPOBHS, OTPa)kaTh COJEPKaHHUE
KOKIOM HW3y4aeMOW JUCUUMIUIMHBI, BKJIIOYATh pa3JIMYHblE BUIbl U YPOBHHU
IT03HABATEIBHON AEATEIBHOCTH CTYEHTOB.

4. Opranuzanuu KOHTpoJs. BriatoyaeT TuiaTenbHbId 0TOOP CPEACTB KOHTPOJIA,
ONpENeNeHNe  3TanoB, pa3pabOTKy HUHAUBUAYAIBHBIX  (QOpPM  KOHTPOJS.
CymecTByIOT ClIEAYIOUINE BUIBI KOHTPOJIA :

Buaer xounTpoma CPC
! |
—
Bxonno# TexymmHH TIpoMesxyTOIHBIH CaMOKOHTPOIIb

HToroBsIi KOHTpOIIb OCTATOYMHBIX 3HAHHH

Hapsiny ¢ TpaauuuoHHbIMU (GOpMamMu KOHTPOJS HCIOJB3YIOTCS METOJIbI,
OCHOBAHHBIE HA COBPEMEHHBIX O0Opa30BaTENIbHBIX TEXHOJOTHSX, JOJDKHA
MOOLIPATHCS aKTUBHAsI padoTa CTYACHTOB, a TaKke Oosiee ObICTPOE MPOXOKIACHHUE
UMU IPOrpaMMbl 00YUYEHUS!, WIIM OTACIIbHBIX €€ Pa3/IeoB.

[lenenanpaBiieHHOE pa3BUTHE CAMOCTOSTEIBLHOM pabOThl MOXKET HUMETh
CIEAYIOIINE YPOBHHU JIESITELHOCTH CTYIEHTOB:

1 T1OATrOTOBUTENBHBIA, O3HAKOMUTENbHbIA. CTYyIEHT 3HAKOMHTCS C
prUeMaMu CaMOCTOSTEIbHON pabOTHI.

2 penpoayKTuBHbIA. CTyA€HT penpoAyLHUPYET, T. €. BOCOPOU3BOAUT TO, UTO
€My YK€ 3HAaKOMO, WUJIU TO, C YEM OH IMO3HAKOMMUJIICS CaM.

3 y4eOHO-IIOMCKOBBI WM YacCTUYHO NOUCKOBBIA. CTYNEHT BBINOJIHSAET
YaCTUYHBIN CAaMOCTOSITENIbHBIN MOUCK JTaHHBIX, CBEJICHUN U T.M. JUIsl PELICHUS WU
BBITIOJTHEHUS ONPEAETIEHHOTO 3aaHusl.

4 HKCHEPUMEHTAIBbHO-MIOUCKOBBIM. CTYIEHT CaMOCTOSATEIBHO MPOBOAUT
DKCIEPUMEHT.

SteopeTuko-3KcrepuMeHTalbHbIA. CTyZieHT 0000111aeT SKCIIepUMEHTAIbHbIE
JAHHBIE CAMOCTOSITEJIbHO WJIM C IOMOIIBIO TMPENOJaBaTes, AeNaeT JOKIaI 0
pe3yJbTaTaM 3KCIEPUMEHTA.

6 Tteoperuko-npaktuyeckuil. CTyJIleHT Ha OCHOBE  IPOBEICHHBIX
MCCJIEIOBAHUM TOTOBUT KYPCOBYIO WJIH IUIIJIOMHYIO paloTy.

[Tpu hopmupoBaHur BpeMEHHOTO 00BhEMa CBOETO MPEAMETa MPErnoaBaTeib
JIOJKEH YYWTHIBATH OOIIYI0 CYMMAapHYIO Harpy3Ky CTYJIEHTOB BHE 3a4acTyIO
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BECbMa CYOBEKTMBHOIO MHEHUS HECOMHEHHOW Ba)XHOCTM HMEHHO «MOEI»
JTUCUUTUIUHBI.
Kpumepuu oyenku pe3ynomamoe camocmoameibHoil padomol

Kpurepusimu  OLIEHKM pe3yJIbTATOB BHEAYJIUTOPHOM CaMOCTOSITEIBHOM

pabOThI CTYJEHTOB SIBJISIOTCS:

- YPOBEHb OCBOEHHUS YUYEOHOTI0O MaTepuania;

- YPOBEHb YyMEHHUSl HCIIOJIb30BaTh TEOPETUYECKHE 3HAHUSA MPU BBINOJIHEHUH
NPAKTUYECKUX 3a7a4;

- YpOBeHb CHOPMHUPOBAHHOCTH O0OIIEYyYEOHBIX YMEHHIA;

- YpPOBEHb YMEHHS AaKTHBHO HCIIOJIb30BaTh JJIEKTPOHHBIE 0O0pa3oBaTEIbHbIC
pecypchl, HaXOAUTh TpeOyIolyocs UHPOpMaIMIO, U3ydaTh €€ U MPUMEHSITh Ha
MPaKTHUKE;

- 000CHOBAHHOCTh M YETKOCTh U3JI0KEHUS MaTepuaa;

- odopmieHHEe MaTepuansa B COOTBETCTBHM C TpPEOOBAHUAMU CTaHIAPTa
pEeaPUsITHUS,

- YPOBEHb YMEHHMSI OPUEHTUPOBATHCS B IOTOKE MH(POPMALIMHU, BBIACIATD ITIABHOE;

- YPOBEHb YMEHUS YETKO C(HOpMyJIHMpoBaTh MpoOJeMy, MPEIIOKUB €€ pelIeHHE,
KPUTUYECKU OLIEHUTH PEILICHUE U €r0 MOCIEICTBUS;

- YpOBEHb yMEHHUS  ONpEAeNuTh, MPOAHATU3UPOBATh  AJbTEPHATUBHBIC
BO3MO>KHOCTH, BAPUAHTHI ICHCTBUM;

- YpOBeHb YyMeHHUsS CGHOPMYIUPOBATH COOCTBEHHYIO TO3UIMIO, OLEHKY W
apryMEeHTHPOBATh €€.

Hucmpykmaosic K 3a0aHuam

HNHCTpyKTa)X HEOOXOAUM JIi TOrO, YTOOBI MOMOYb CTYAEHTAaM OCMBICIUTH
coJiep kaHue 3a7aHusl, TpeOOBaHUs y4eOHOH 3a1auH.

NHCTpyKTa)XK MOXKET OBITh BBOJHBIM, TEKYIINM, WHIWBHIYATbHBIM,
IpyNIOBBIM, PPOHTATBHBIM, TOJAPOOHBIM, CBEPHYTHIM U T.1I.

BBonHbIN (pOHTANBHBI MHCTPYKTAXK MPOBOJIUTCS JUIsl Pa3bsICHEHUS LENH
paboThl, MmpernojaBaresib oOpanlaeT BHUMAHHUE Ha T€ KOHEUHBIE PE3yJIbTaThl, K
KOTOPBIM JOJIKHBI IPUNTHU CTYICHTHI.

B Tex cnyuasx, Korga mpeanoJiaraeTcsi HOBOE 3aJaHue, BBOIHBIN
MHCTPYKTaK MIOMOTaeT CBSA3aTh BBIABUHYTYIO 33/1a4y C UMEIOIIUMUCS Y CTYJCHTOB
OTNIOPHBIMHU 3HAHUSAMHU, ONBITOM WJIM JEHCTBUSMHU, YCBOCHHBIMH PaHEE.

[TonHOTAa YCTHOTO WHCTPYKTHPOBAaHMS 3aBUCUT OT dTama oOyudenus. Ha
HaYaJIbHOM JTare oHo 0oJsiee moApoOHOE.

[TucbMeHHbIE HHCTPYKLUUU HEOOXOIMMBI B TEX CaMOCTOSTENbHBIX paboTax,
KOTOpbIe TpEeOYIOT CTPOroi MOCIeN0BaTeIbHOCTH BBINONHEHUA. [lucbMeHHas
MHCTPYKLUS TPEACTaBIsgeT co00il yueOHBI aIroput™, pyKOBOJCTBYSICh KOTOPBIM
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CTYAEHT pelaeT 3ajadyy MO0 CTPOr0 HAMEUEHHOMY IIyTH, HE JOIyCKas
MMPOU3BOJIBHBIX 1IArOB.

6. METOAUKA OBYYEHUSA CTYAEHTOB OTAEJBbHBIM BU/IAM
CAMOCTOSATEJBHON PABOTHI

OpHUM W3 MIaroB K PEIICHUIO 33/1a4 peau3alii CaMOCTOSTEIILHON padoThI
aBisieTcss  (OPMUpPOBAHME Yy CTYJACHTOB YMEHHUSI CTyACHTOB paboTath ¢
MEPBUYHBIMH TEKCTAMU W CO3/1aBaTh TEKCThl BTOPUYHBbIE. BTOpHUYHBIE TEKCTHI
CIy’>KaT [JIsi XpaHEHUs, HAKOIUICHUS, MepepadOTKH W COBEPIICHCTBOBAHUS
nepBuyHOM uHpopmaruu. HVMeHHO 93TO Ha3HAuye€HHWE U OMNpefeseT Hux
CYIIECTBEHHYIO pPOJIb B OOYYECHHH: CO3/1aBas BTOPUYHBIC TEKCTHI, CTYICHT
NpUOOpETaeT HABBIKM CaMOCTOATEIHHON O00pabOTKH, KOJIHWPOBKU U H3BJICUCHUS
HAay4yHOU M m000oW npyroit umHpopmanuu. K BTOPUYHBIM TEKCTaM OTHOCSATCA
aHHomayuu, scce, peghepamvi, KOHCHEKMbl, 0030pbl, peyeH3uu, KpumuueckKue
cmambvi.

Co3nanne BTOPUYHBIX TEKCTOB CBSI3aHO C JIByMSI OCHOBHBIMM IPOIIECCAMH:
CBEpTBHIBaHUS W pa3BepThiBaHWsA wHpopManmu. [Ipyu CBEpTHIBAHWM MPOUCXOIUT
COKpAIllCHHE TIEPBUYHOTO TEKCTa, MPH KOTOPOM COXpaHseTcs WHOpMaIms,
HEeoOXoIuMMasi M JOCTaTOYHAs JJisi COOOIIEHHUSI OCHOBHOIO 3aMbIciia WJHU
BOKHEHIINX MMOJ0XKEHUN ucTOUHMKA. OOpaTHBIN MpoIlecC - pa3BEepPThIBAHUE - HE
MPOCTO BOCIIOJHSAET CJICJIAaHHBIE COKpalIeHUs. TEeKCT TpPU 3TOM JIOMOJHACTCS
YTOYHEHUSIMH, TOSICHEHUSIMU, OT HEro MPOTATMBAIOTCS CMBICIOBBIE 'HUTOYKH',
CBSI3BIBAIOIIME €TI0 CO BCEM CHCTEMOW KOMMYHMKATHUBHBIX M COIMOKYJBTYPHBIX
otHouieHuil. Takum o00pa3oM, B mpolecce pa3BepThIBAHUS BTOPUYHBIA TEKCT
NpUOOpETaeT HOBBIE CMBICIOBBIE KauyecTBa - M MUMEHHO MOSTOMY BTOPHUYHBIC
TEKCTBI, XOTSI CaMU HE COZAEpKaT HOBOM MH(POPMAIIMU, UTPAIOT BAXKHYIO POJIb B €€
MIPUPAILCHUU, OCBOCHUHU.

OCHOBHBIMHM TIPOLIEAYPAMH CBEPTHIBAHMS TMEPBUYHOTO TEKCTA SIBISIOTCS
KOHCHEKTUPOBAHUE, AaHHOTUPOBAHHWE, pe3toMHupoBaHue. OT ypOBHS BiIaJACHUS
ATUMHU CTOCO0aMHU CBEPTHIBaHMS WH(POpPMAIUK 3aBUCUT yMEHHE pedepHupoBaTh,
MOCKOJIbKY Halucanue pedepara BKIHOYAET UCIOJIb30BAHUE PA3IUYHBIX MPOLIEAYP
CBEpThIBaHUS UH(OPMALIHH.

6.1 KoHcnekT 1 ero BujabI

KoHcrniekTrpoBaHue — 3TO CBEPTHIBAHUE TEKCTa, B MPOILIECCE KOTOPOrO HE
npocTo  oTOpachiBaeTcsl  MalloBakHash ~ MH(OpMaIus, HO  COXpaHseTcs,
[IEPEOCMBICIIMBAETCS BCE TO, YTO MO3BOJIIET 4Y€pe3 OIPEICIICHHBIN MPOMEXKYTOK
BpEMEHU  aBTOPY  KOHCIEKTa  pa3BepHYTh [0  HEOOXOAUMBIX  PaMOK
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KOHCIIEKTHPYEMbI TekcT 0e3 morepumHpopmarmu. [Ipu »ToM HCHONB3YIOTCS
COKpAIlleHUsT  CJIOB, a0OpeBHATYpPHI, OMOPHBIE  CJIOBA, KJIIOYEBHIE  CIIOBA,
(GOpPMYITUPOBKH  OTICNBHBIX  TOJOXKECHHWHA, (HOPMYJbI, TaOJUIBI, CXEMBI,
MO3BOJISIIOLIME PA3BEPHYTh COJICPKAHUE KOHCIIEKTUPYEMOTO TEKCTA.

Koncnexm - oauH W3 pPa3HOBUJIHOCTEM BTOPUYHBIX JIOKYMEHTOB
(dhaxTorpaduueckoro psijia — 3TO KpaTkas 3auch OCHOBHOTO COAEPKAHUS TEKCTa C
MTOMOIIIBIO TE3UCOB.

KoHcniekT B mepeBojie ¢ JIaTbIHKM O3HadaeT «o030p». Ilo cymiecTBy ero u
COCTaBJIAITh HAAO Kak o0030p, COJEpKallluii OCHOBHBIE MBICIU TeEKcTa 0e3
noipoOHOCTEN u BTOPOCTEIEHHBIX JeTaNne. Koncnekr HOCHUT
WHJMBH1yaJIM3UPOBAHHBIN XapaKTEP: OH PacCCYMTaH HA CaMOI'0 aBTOpa M MO3TOMY
MOXET 0Ka3aThCA MAIONOHATHBIM JIJIS1 IPYTHUX.

CyuiecTByeT J1B€ pa3HOBUIHOCTU KOHCIIEKTHPOBAHUSL:

- KOHCIIEKTUPOBaHUE MMCbMEHHBIX TEKCTOB (IOKyMEHTaIbHBIX
HMCTOYHUKOB,Y4COHUKOB U T.1I.);
- KOHCIIEKTUPOBAHHUE YCTHBIX COOOIIEHUI (JIEKUUH, BBICTYIUIEHUH U T.1I.).

JlociioBHasi 3anmuch KaKk MUCbMEHHOM, TaK U YCTHOW pPE€YM HE OTHOCUTCS K
KOHCHEKTUPOBAHUIO.  YCIEIIHOCTh  KOHCIEKTa  3aBUCUT  OT  YMEHHUS
CTPYKTYypHUpPOBaHUS MaTeprasia. BaXHO HE TOJBKO HAYUYUTHCS BBIJICTSATh OCHOBHBIC
MOHSITHS, HO U HAMEUYATh CBS3U MEXy HUMHU.

Knaccugpurxayus 6uooe xoncnekmos:

1. TlnaH-kOHCHEKT (CO3/1aéTcs TUIaH TEKCTa, MYyHKTHI IUTaHA COMPOBOXKIAIOTCS
KOMMEHTapHUSIMU.ITO MOTYT OBITh IIUTAThI UJIU CBOOOTHO U3JIOKEHHBIN TEKCT).

2. Temaruueckuii KOHCHEKT (KpaTKO€ U3JIOXKEHHE TEMbl, PACKPHIBAEMOW 10
HECKOJIbKUM HCTOUYHHUKAM).

3. TekcTyanbHBII KOHCHEKT (M3JI0KEHUE LIUTAT).

4. CBOOOAHBIM KOHCIICKT (BKJIIOYaeT B ceOsd 1muTaThl M COOCTBCHHEBIC
(hOpMYITUPOBKH).

5. ®opMann30BaHHBIN KOHCIEKT (3alMUCU BHOCSITCS B 3apaHee MOJATrOTOBJICHHBIC
TaOauIbl. OTO YIOOHO MpU TMOATOTOBKE €AMHOTO KOHCMEKTa IO HECKOJbKUM
ucrouyHukam. OCOOEHHO €ClIh €CTh HEOOXOJAMMOCTh CpaBHEHUS JIaHHBIX.
Pa3noBuiHOCTBIO (hOPMATTM30BAaHHOTO KOHCIIEKTA SIBJIIETCS 3aIlUCh, COCTABJICHHAS
B (QopMe OTBETOB Ha 3apaHee TMOJTrOTOBJICHHBIE BOIPOCHI, 00ECIEUMBAIOIINE
MCYEPIIBIBAIOIINE XapAKTEPUCTUKU OAHOTUITHBIX OOBEKTOB, SBICHUMN, ITPOLIECCOB U
T.J1.).

6. OnopHblli  KOHCTIEKT. HeoOxomuMo fgaBaTh Ha dTane MU3y4YeHHS HOBOTO
Marepuana, a MOTOM HCHOJIb30BaTh €ro MpHU MOBTOPEHUU. OMOPHBIA KOHCIEKT
MO3BOJISIET HE TOJBKO 00001aTh, MOBTOPSATH HEOOXOIWMBIN TEOPETHUCCKUI
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Marepuai, HO W JaéT TeAarory OrPOMHBIA BBIUTPHIINI BO BPEMEHH IPHU
MIPOXOKJICHUY MaTepHaIa.

Heo0xoauMo IIOMHUTE, YTO:
1. OcHOBa KOHCIIEKTA — TE3HC.
2. Cnoco0 3amucu JoJKeH 00eCIeYuBaTh BHICOKYIO CKOPOCTh KOHCTICKTHUPOBAHUS.
3. Hyxubl dopmbl 3anucu (pa3d0pUMBOCTh HAMKMCAHUSA), OPUCHTUPOBAHHBIE Ha
OBICTPOE YTEHUE.
4. Tlpuémbl 3amucu JODKHBI CIOCOOCTBOBATH OBICTPOMY  3alIOMHHAHHIO
(mogyepKMBaHUE TJABHOM MBICIIH, BBIJCIEHUE JPYTUM IIBETOM, CXEMaTH4HAs
3amuch B popme rpaduka uiy TaOIuIb).
5. KoHCIIEKT — 3TO 3alMcCh CMBICJIA, 4 HE 3alMUCh TeKCTa. BaxkKHOM cocCTaBIISAIONICH
CEMaHTUYECKOTO CBEPTHIBAHUS npu KOHCIIEKTHPOBAHUU SIBIISICTCSI
nepedpasupoBanrie, HO OH  TpeOyeT  IOJHOTO  IOHMMaHUS  PEYH.
[TepedpasupoBanue — 3TO MPUEM 3aMKUCH CMBICTIA, @ HE TEKCTa.
6.  HeoOxomumo yka3biBaTh OuOIHOrpaduueckoe onucaHmue KOHCIIEKTUPYEMOTO
MCTOYHUKA - (CM. pEKOMEHAAIUU 110 OMOIHOrpaduuecKoMy OMUCAHUIO).
7. BO3MOXXHO B KOHCIIEKTE WCIIOJIB30BAHKME IMTAT, KOTOPHIC 3aKITIOYAIOTCS B
KaBBIYKH, TIPH OTOM PEKOMEHIYeTCS Ha TOJSAX yKa3aTh CTPAHUIly, Ha KOTOPOM
HaXOJIUTCS U3PECUCHUE aBTOPA.
Cnocoovt KoncneKmupogaHnus.

Te3ucvt — 3TO KpaTKo cPOPMYIUPOBAHHBIE OCHOBHBIE MBICIIH, MOJOKEHUS
u3ydaemMoro marepuayia. Te3uchl JAKOHUYHO BBIPAXKAIOT CYTh UWTAEMOIO, JAOT
BO3MOXHOCTh PAacCKpBITh cojiepkanue. [IpucTymnas K OCBOEHHWIO 3aliCH B BHUJEC
TE3WCOB, TMOJE3HO B CAaMOM TEKCTE€ OTMeYaThb MecTa, Haubojee YETKO
(bopMyIUpYyIOIIKe OCHOBHYIO MBICIIb, KOTOPYIO aBTOP JOKa3bIBAET (€CJIM, KOHEUHO,
9T0 He OmOmmoreyHas kHura). YacTto Takod oTOOp obOnerdaercss mpUGTOBHIM
BBIZICIICHUEM, CIICTTAHHBIM B CAMOM TEKCTE.

Jluneiino-nocnedosamenvuas 3anucb mekcma-npu 3TOM IeJ1ecoo0pa3Ho
HCITOJIb30BAaHUE TUTAKATHO-O0(DOPMHUTEIBCKUX CPEJICTB, KOTOPHIE BKIIOYAIOT B CEOs
CJIeIyIOLIHE:

e CJIBHT TEKCTa KOHCIIEKTA IO TOPU3OHTAIIH, 10 BEPTUKAIIH;

¢ BBIJICJIICHHUE KUPHBIM (UM APYTUM) WIPUPTOM 0COO0 3HAYUMBIX CIIOB;

¢ HCIOJb30BAHUE PA3TUYHBIX I[BETOB;

o TMOJYEPKUBAHUE;

¢ 3aKJIOYEHHUE B PaMKy TJIaBHOW MH(MOpMAIUH.

Cnocob «eonpocos - omeemosy. OH 3aKIIOYaeTCs B TOM, YTO, TOJEIUB
CTpaHHUILy TETPaad IOIOJaM BEPTHUKAJIBbHOW YEPTOM, KOHCIIEKTUPYIOIIUNA B JIEBOU
YacTH CTPAHUIIBI CaAMOCTOATENHLHO (OPMYIUPYET BOMPOCH WIH TMPOOIIEMBI,
3aTPOHYTHIE B JAHHOM TEKCTE, a B MPaBOM 4acCTH JaeT OTBETHI Ha Hux. OgHA U3
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Moau(UKAIHA crtoco0a «BOMPOCOB - OTBETOB» — TaOJIMIIA, TJI€ MECTO BOIPOCa
3aHUMaeT (POopMyIUpPOBKAa MPOOIEMBI, TIOJHATONH aBTOPOM (JIEKTOPOM), a MECTO
OTBETA - pelIeHUE JaHHOW mpoOneMbl. MHorna B Tabnuile MOTYT MOSIBUTHCS U
JOTIOJIHUTEIIbHBIE Tpadbl: HAPUMEP, «KMOE MHEHHUE)» U T.II.

Cxema ¢ ¢pacmenmamu — crnoco0d KOHCIEKTHUPOBAHUS, MO3BOJSIONIMKN spUe
BBISIBUTh CTPYKTYPY TEKCTa, — MPU I3TOM (parMeHThl TeKcTa (OMOpHBIE CJIOBA,
CJIOBOCOUYETaHMUsI, TIOSICHEHUsI BCSIKOTO pojia) B COYETAaHUU C TpaduKoi MmoMoraror
CO3JIaHUIO PAITMOHATBHO - JAKOHUYHOT'O KOHCIIEKTA.

Ilpocmas cxema — cnoco0 KOHCIEKTHUPOBAaHUS, OJM3KUA K CXeMe C
(dbparmeHTamMu, oOBICHEHUN K KOTOPOM KOHCIIEKTUPYIOUIUN HE MUIIET, HO JIOJDKEH
yMETh JaBaTh MX YCTHO. OJTOT cmocod TpeOyeT BBICOKOW KBamu(UKAIIUU
KOHCIIEKTHPYIOIEro. B NpOTUBHOM clly4ae TakKoW KOHCHEKT HeNb3s OyaeT
UCIIO0JIb30BAaTh.

Iapannenvusiii cnoco6 xoucnektupoBanusa. KoHcekT odopmiiseTcs Ha JBYX
JUCTaX MapauIeIbHO WM OJMH JIUCT JIEJTUTCS BEPTUKAIBLHON YEPTOU IMOMOJIaM |
3alMCH JENAK0TCS B MPABOM U B JIEBOM YacTH Jucta. OJTHAKO JTyYIlle UCTO0JIb30BaTh
pa3HbIe CIOCOOBI KOHCIIEKTUPOBAHUS JIJIsl 3aITUCH OJHOTO U TOTO e MaTepuaa.

Kombunuposannwviii  komcnekm —  BEpPUIMHA  OBJIAJICHUS  pallMOHAIBHBIM
KOHCHEKTUPOBaHUEM. [Ipu 3TOM yMeIo HCMOJB3YIOTCA BCE IEPEUMCIICHHbIC
crocoObl, codyeTass MX B OJJHOM KOHCIEKTe (OJMH W3 BUJIOB KOHCIIEKTa CBOOOHO
NEepeTeKaeT B JPYroil B 3aBUCUMOCTH OT KOHCIIEKTUPYEMOTO TEKCTa, OT JKEeJIaHUus U
yMEHUSI KOHCIIEKTUPYIomIero). UMeHHO mpu KOMOMHUPOBAHHOM KOHCHEKTE OoJee
BCEro TMPOSIBJISICTCS YPOBEHb TOJATOTOBKM M HMHAUBUAYaJIbHOCTH CTYJACHTA.
Oouwgue pekomenoayuu cmyoeHmam no cOCMag1eHuI0 KOHCneKma

1. Onpenenure 1eIb COCTABICHUS KOHCIIEKTA.

2.Yutasg wu3ydaemblii maTepuand B DJJIEKTPOHHOM BHUJE B TMEPBbIA pas3,
pa3enuTe er0 Ha OCHOBHBIC CMBICIOBBIE YacTH, BBIJICIUTE TJIABHBIE MBICIIH,
c(OpMyIUPYHTE BBIBOJBI.

3. Ecnu cocraBnsieTe miiaH - KOHCIEKT, CHOPMYIUPYHUTE HA3BaHUS IYHKTOB U
omnpenenutre MHPOpMAIUIO, KOTOPYIO CJIEAyeT BKJIIOYUTh B IJIAH-KOHCIEKT IS
PACKpBITHS MTYHKTOB IIJIaHA.

4. HauOonee cyliecTBEHHbIE TOJOXEHUS M3y4yaeMOro marepuana (Te3UChI)
MOCJICIOBATENIbHO M KPAaTKO M3JIaraiiTe CBOMMH CIIOBaMU WJIM MPUBOJUTE B BHJIE
IUTAaT.

5. BkiaroualiTe B KOHCHEKT HE TOJIbKO OCHOBHBIEC IIOJIOXKEHUS, HO U
000CHOBBIBAIOIIUE UX BBIBOJIbI, KOHKPETHBIE (haKThl U TIPUMEPHI (0€3 MOoAPOOHOTO
OTIMCaHUA).
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6. CocTaBiisiss KOHCIIEKT, 3aIlMCHIBATE OTACJIBHBIE CIIOBA COKpAUIEHHO,
BBIIIUCHIBAITE TOJBKO KIIIOYEBBIC CJIOBA, JEJIAlWTe CCHUIKM HAa CTPaHUIIbI
KOHCIIEKTUPYEMOU pabOThl, IPUMEHSINTE YCIOBHbBIE 0003HAYEHUS.

7. UtoObl ¢dopMa KOHCIEKTa OTpa)kajla €ro Ccojep)KaHue, pacroJiarairte
a03albI«CTyIEHbKAMW», MOJAOOHO MYHKTaM M MNOJNYHKTaM IUJIaHa, MPUMEHSITE
pazHooOpa3Hble CMOCOObl TMOMYEPKUBAHUS, HCIOIb3YHTE KapaHIAllM W PYYKH
Pa3HOro LBETA.

8. OTMeyaiiTe HEMOHATHBIE MECTA, HOBBIE CJI0BA, UMEHA, JaThl.

9. 1lpu KOHCIEKTUPOBAHUU CTAPAWTECH BBIPA3UTh ABTOPCKYIO MBICIIb CBOMMU
cinoBamu. CTpeMuTech K TOMY, YTOObI OJMH a03al] aBTOPCKOTO TEKCTa ObLI
nepeaaH Ipy KOHCIIEKTUPOBAHUU OJJHUM, MAKCUMYM JIBYMSI TIPEAJIOKEHUSIMU.
Pexomenoayuu no opopmnenuro:

Koncnekt odopmiisiercs B TeTpaasax win Ha auctax popmarta A4 mipudrom
TimesNewRoman, kerns 14, wHTEpBam OIWHAPHBIA, MOJNS CTaHAApTHHIE. B
TETpaasX B KJIETKY — HCAaTh Yepe3 CTPOUKY aKKypaTHBIM pa300pPUYHBBIM IIOYEPKOM
0e3 ommbOok. [IpomuchiBaTh Ha3BaHWE TEMbl Ha NEPBOM cTpoke B LeHTpe. Ha
muctax gopmara A4 MponuchIBaTh Ha CIEIYIOLIEH CTPOKE MOC]E TEMbI CIIpaBa
damMuIKI0 ¥ UTHUIMAIBI aBTOPA.

Kpumepuu ouyenku yuedonozo koncnekma:
«Omauunoy - OJHOTA UCII0JIb30BaHUs yueOHoro marepuana. O0bEM KOHCIIEKTa —
onuH Jnuct (opmara A4. Jloruka wu3NOXKeHUs (HATUYUE CXEM, KOJUYECTBO
CMBICIIOBBIX CBSI3€M MeXAy TMOHATHAMH). HarnsgHocTh (HalIW4yue pPUCYHKOB,
CUMBOJIOB M TIp.); AKKypaTHOCTb BBIIIOJHEHUS, YUTAEMOCTh KOHCIIEKTA.
['pamoTHOCTH (TepMuHONOTHYEcKas u opdorpaduueckas). OTCYTCTBHE CBI3aHHBIX
MPEUIOKEHHUM, TOJIBKO OMOPHBIE CUTHAIBI — CJIOBA, CIOBOCOYETAHMS, CHUMBOJIBIL.
CaMoCTOSITENIbHOCTh TPU COCTABJICHUMU.
«Xopowio» - UCTIONBb30BaHUE YUeOHOro MaTepuaina HermosHoe. O0bEM KOHCIIEKTa —
onud nuct (opmara A4. HenocTaTOUuHO JIOTUYHO M3J0XKEHO (HATUYUE CXEM,
KOJIMYECTBO CMBICIIOBBIX CBsI3ed Mexay mnoHsaTtusiMu). HarnsgHocts (Hanmuuue
PUCYHKOB, CUMBOJIOB | TIp.); aKKypPaTHOCTh BBITIOJTHEHHUS, YUTAEMOCTh KOHCIIEKTA.
I'pamotHOCTH (TepMUHONOTHYecKas u opdorpaduueckas). OTCYTCTBUE CBSI3aHHBIX
NPEMJIOAKEHNUM, TOJBKO OMOPHBIE CUTHAJIBI — CJIOBA, CJIOBOCOYETAHHUS, CUMBOJIBI.
CaMoCTOSTENBHOCTh IPU COCTABJICHUMU.
«Yooenemeopumenvroy» - UICNOIB30BaHUE yueOHOTO MaTepuaia HenosHoe. OObEM
KOHCIIeKTa —oAuH JucT popmaTta A4. HenoctaTouHO JTOTUYHO U3JIOKEHO (HATUYHE
CXEM, KOJMYECTBO CMBICIOBBIX CBSI3ed MeXIQy NOHATUAMM). HarmsaHocTb
(HanMM4Ke PUCYHKOB, CUMBOJIOB, U TIP.); aKKypPaTHOCTb BBINOJIHEHUS, YATAEMOCTb
KOHCIeKTa. [ paMoTHOCTH (TepMHUHONIOTHYECKast U opdorpadudeckas). OTCyTCTBHUE
18



CBS3aHHBIX MPEIJIOKEHUN, TOJIBKO ONOPHBIE CUTHAJBI — CJIOBA, CIOBOCOYETAHMS,
cuMBOJIBbL. CaMOCTOSITENIBHOCTD IIPU cocTaBlieHHH. Hepaz0opuuBbIil OUEpK.
«Heyodoeremeopumenvro» - HUCHOIB30BAaHUE YYEOHOIO MaTepuaja HEMOIHOE.
O0bEM KOHCIEeKTa — ouH JUCT (popmarta A4. OTCYTCTBYIOT CXEMbI, KOJUYECTBO
CMBICJIOBBIX CBSI3eM Mexay MNOHATUAMH. OTCYTCTBYET HArJISIAHOCTh (HajJudue
PUCYHKOB, CHMBOJIOB U 1Ip.); aKKypaTHOCTb BBIIOJIHEHHS, YATAEMOCTh KOHCIIEKTA.
Jomnyuiensl OmMOKK TepMUHOJNOTHYEeCKue Hu opdorpaduyeckue. OTCyTCTBUE
CBSI3aHHBIX MPENJIOKEHUN, TOJBKO ONOPHBIE CHUTHAJBI — CJIOBA, CJIOBOCOYETAHMS,
cuMBoOJIbl. HecamocTosTensHOCTh Npu cocTaBieHud. Hepa30opuuBblil movepk.

3ananue: BeinmoaHUThs (OpMaIu30BaHHBIN KOHCIIEKT IO OCHOBHBIM TEPMHUHAM.
3agaHue BBIIACTCS B Hayaje W3YYEHUS] JUCHUIUIMHBI M KOHTPOJIMUPYETCS
BBITIOJTHEHHE HA UTOTOBOM 3aHATHH.

Hcrounuku:

1.Kopomkos, 3. M. Menemxment : yueonuk s CI10 / 3. M. KopoTkoB. — 2-¢
u31., uchp. u aomn. — M. : U3natensctBo FOpaiit, 2017. — 640 ¢. — (Cepus :
[TpodeccronanbHoe o6pazoBanue). — ISBN 978-5-9916-9689-0. — Pexum
noctyna : www.biblio-online.ru/book/9B2B615E-3CF7-4285-9010-
COCECF045593

2.Muxanesa, E. I1. MenemxmeHT : yueoHoe nocooue mius CI1O / E. I1.
MuxaneBa. — 2-e u3j., nepepad. u gorn. — M. : UznarensctBo FOpaiit, 2018.
— 191 c. — (Cepus : IIpodeccuonansaoe oopazoBanue). — ISBN 978-5-
9916-5662-7. — Pexxum nocrtyma : www.biblio-online.ru/book/76DCFB8D-
E01D-4A3B-8C8F-760B5S0BBD975

TEPMHH CoJIepKaHUE

Aemopumapmulti cmuib YnpasieHus CTWJIb KECTKUX PpaCHOPSLKEHUN U
IIPUKA30B, HE JOIMYCKAIOUIUX KaKUX-
au00  BO3paXEHHH  CO  CTOPOHBI
MMOTYNHEHHEBIX. OcHoBaH Ha
0€3yCIIOBHOM MOTYMHEHU
pykoBoautento U 3pQexTuBeH B
CUTyalMsIX, TpeOyroumx  OBICTPBIX,

pEIIUTENBHBIX  JCUCTBUM WA  TIPU

HHU3KOM IPO(EeCCHOHATBHO-KYIbTYPHOM
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YPOBHC ITOAYNHCHHDbIX.

Ananus eénewrel cpeowl

IMPOBOJAUTCA JIA BBIABICHUA q)aKTOpOB,
BHCINHUX K OpraHu3anvu C LOCJIbRO

OIPELICIIEHUS BO3MOYKHOCTEMN u
OMacHOCTEMN

Annapam ynpaenenus COBOKYITHOCTb pPabOTHUKOB
(pyxoBoauTeneii), CIIELIMAIINCTOB,

TCXHUYCCKHUX HCHOHHHTGHCﬁ) KaKOM-
h1%(80) OopraHu3anuu, BBIINMOJIHAOIIMUX

paboTy MO yIPaBJICHHIO.

Bracmu (B opranuzanun)

pSAA OpraHW3aluii WM YaCTHBIX
JWI, BKIOYEHHBIX B TMpoIecc TIo
JIOBEJICHUIO TOBAPOB OT IPOU3BOTUTEIIS
K MOTpEOUTEIIO.

Buewmnsas cpeoa opeanusayuu

COBOKYMHOCTb (DAaKTOPOB BIUSHUS
BHE OpraHM3alMd, B Cpele KOTOpPOH
OpraHu3anus  OCYUIECTBJISIET  CBOIO

JACATCIIBHOCTD.

Bosmooicnocmo opeaHusayuu

CIOCOOHOCTh ~ OpraHu3aluu K
MCIIOJIb30BaHUI0 MMEIOIINXCA PECYPCOB
JUIl  pealiu3allid HOBBIX HJEW U
pemeHui

enecuposanue noarnomouuu

nepenadya JIpyromMy JIAIy WA
3B€HY YNOPaBICHUS MNpaBa IPUHATHUSA

pemeHHﬁ N OTBECTCTBCHHOCTH 3a HUX.

6.2 MeToguyecKkue peKOMEH/IalUM 10 pa3padoTKe TeCTOB

TGCTI/IpOBaHI/Ie - OJJUH H3 Hanooee B(I)(I)GKTI/IBHBIX MCTOOOB OIICHKH 3HAHUU

cTyaeHTOB. K TOCTOMHCTBaM OTHOCUTCS:
- 00BEKTUBHOCTD OIEHKH TECTUPOBAHMSI;
- ONIEPAaTUBHOCTH, OBICTPOTA OICHKH;
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- MPOCTOTA U JOCTYIHOCTb;
- TPUTOJHOCTHh PE3YyJIbTATOB TECTUPOBAHUS JISI KOMITBIOTEPHOU OOpabOTKU |
WCIIOJIb30BaHUs CTATUCTUYECKUX METOJIOB OI[CHKH.

Tecm - 3TO CTaHAAPTU30BAaHHOE 3aJaHUE, IO PE3yJbTaTaM BbBIITOJIHEHHUS
KOTOPOTO JIa€TCsl OLICHKAa YPOBHSI 3HAHWUW, YMEHUW M HABBIKOB HCIIBITYEMOTO.
[lenarormyeckuii TecT ompenensercss Kak cucrema 3anad U (Wid) BOIPOCOB
ONPEJENICHHOr0  cojaepkaHusi,  crneuuduueckoid  (HOpMbl,  MO3BOJIAIOIIAS
Kaue€CTBEHHO OIEHUTh CTPYKTYpY M 3(h(PEKTUBHO H3MEPUTh YPOBEHb 3HAHUI
KQ)KJIOI'0 UCTIBITYEMOTO.

TecT cOCTOMT M3 TECTOBBIX (KOHTPOJIBHBIX) 3aJaHUM M MPaBUIBHBIX
(0Opa3moBBIX) OTBETOB K HUM.

Tect MoOXeT coAepkaTh 3aJaHusl MO OJHOW JUCLHMIUIMHE (TOMOTI€HHBIN
TECT), TI0 OTpeAeIEHHOMY HA0OPy W MUKITY JTACHUTIINH (TECT JJII KOMIUIEKCHOM
OLICHKH 3HAHWUM CTYJICHTOB, FT€TEPOTr€HHBIN TECT).

OcHogHble Imanst cocmagieHus mecma

Jns obneryeHuss MpouUEeaypbl COCTaBJIEHUS TECTOB Y4ueOHBIM Marepual
JOJDKEH OBITh JIOCTATOYHO (HhOPMAIM30BaH, T.€. KaXAbIA pasjes, TeMy ydeOHOM
JUCHUTUIAHBI (TUCUUIUINH) HEOOXOAUMO TIPEACTaBUTh B BUE TaKUX 3a7a4 U (WJIN)
BOIIPOCOB, KOTOpPhIE HaubOoOjee IMOJHO OTOOpaKAIT COACP)KAHWE AUCIUTLIAHBI
(mucrumuiun). [Ipu 3TOM BakHO BBIJICIUTH TJIaBHBIE (ITPOOJEMHBIC) BOMPOCHI, HE
YBJIEKASICh BTOPOCTENIEHHBIMH.

Ha BTOpOoM »3Tame, B 3aBUCHUMOCTH OT II€JId TECTUPOBAHUS (TEKYIIUN
KOHTPOJIb 3HAHWUW, UTOTOBBIM KOHTPOJIb 3HAHWM, OLIEHKA OCTATOYHBIX 3HAHUU U
ap.) 1 QopMmbl TecTa pa3pabaTbiBaeTCsA IUIaH PACKIAIKU 3a7a4 M BOIPOCOB B
TecToBbIe 3aAanus. Dopmanu3aius yaeOHOro MaTepuaia U COCTaBIEHNE TECTOBBIX
3aJlaHnl - HanboJIee OTBETCTBEHHBIC U CIIOKHBIE ATAIBl COCTABJICHHSI TECTOB.

[Tocne cocraBneHWsT TECTOBBIX 3aJaHUil TpemojaBareilb O(OPMIIIET
IIPABWJIBHBIA OTBET.

Dopmvl mecmosvix 3a0aHULL

CyiecTByI1OT pa3Hbie (POPMBI TECTOBBIX 3aIaHUIA:
- 3aJlaHUA 3aKpbITON (POPMBI, B KOTOPBIX CTYACHTHI BHIOUPAIOT MPABUIbHBIA OTBET
U3 JAaHHOTO Habopa OTBETOB K TEKCTY 3aJaHMUS;
- 3a7laHUsl OTKPBITOM (HOPMBI, TPeOYIOIIKUE MPU BHIMIOJIHEHUH CAMOCTOSITEIHHOTO
(bopMyITUPOBaHMS OTBETA;
- 3a/IaHME€ HAa COOTBETCTBHUE, BBINOJIHEHUE KOTOPBIX CBA3AHO C YCTAaHOBJICHHEM
COOTBETCTBHSI MEX]Y 3JIEMEHTAMH JIBYX MHOYKECTB;
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- 33J]aHUs Ma YCTAHOBJICHUE NPaBUJIBLHOW MOCIEHOBATEIBHOCTH, B KOTOPBIX OT
CTyJIeHTa TpeOyeTcs yKa3aTh MOPSIOK ACHCTBUI WM MPOLECCOB, MEPEUHCICHHBIX
MIPENO/IaBATEIIEM.

HexoToprie hopmbl MOXKHO pazienuTh Ha BUAbl. Hampumep, ajist 3akpbITOM
(GopMBbl MOKHO BBIIECIUTh 3aJaHUs C JABYMs, TpemMsi U OOJbIIUM YHUCIOM
BBIOOPOUYHBIX OTBETOB. BBIOOp (pOpMBI 3a/1aHMs 3aBUCHUT OT LEJIEH TECTUPOBAHMS U
OT COJIep>KaHMsI KOHTpoJiupyemoro matepuana. [IpennoxeHHble 4eTbipe (HopMbI
TECTOBBIX 3aJaHUM SBJSIOTCA OCHOBHBIMHM, HO TP 3TOM HE MCKIIOYAETCs
NpPUMEHEHHUE IPYTUX, HOBBIX (POPM.

MOXHO BBIIENHUTH PsJi OOMUX TPeOOBaHUM, MPEAbIBISEMBIX K TECTOBBIM
3aIaHUSIM:

- KaXJ0€ 33aJlaHhE€ MUMEET CBOM IOPAJKOBBIM HOMEpP, YCTAHOBJICHHBIM COIJIACHO
O0OBEKTUBHOM OIEHKE TPYIHOCTH 3aJ]aHUs U BEHIOPAHHOM CTpAaTEeTUU TECTUPOBAHMS,
- 3amaHue (QOpMyIUpyeTCsl B JIOTUYECKOW (hopMe BBICKA3bIBaHHs, KOTOPOE
CTAHOBUTCSI ICTUHHBIM HMJIM JIOKHBIM B 3aBUCUMOCTH OT OTBETA CTYACHTA;

- K pa3pab0TaHHOMY 3a/IaHHIO MPUJIAraeTcsl IPABUIIbHBINA OTBET;

- JUISl KaXJOro 3aJaHus NOPHUBOJUTCA MpPaBWUIO OLICHUBAHUSA, MO3BOJISIONIEE
HMHTEPIPETUPOBATH OTBET CTYJICHTA KaK MPaBUJIbHBIN WM HENPaBUIbHBIN;

- Ha BBITIOJIHEHHE OJHOM 3a/auu (BOIPOCA) TECTOBOIO 3a/IaHUSl Y CTYI€HTA JJOJIKHO
yXOAUTh He OoJsiee 2-5 MUHYT.

B nomnonHeHue K OCHOBHBIM OOIIMM TPEOOBAHMSM CYUIECTBYET €IIE Psi
JIPYTUX, O0YCIOBJICHHBIX CIIEIIU(UKON BEHIOPAaHHOW TECTOBOU (hOPMBI.

3aoanus 3akpwvimoti oopmsi. B 3anaHn MOXHO BBIIETUTH OCHOBHYIO 4acTh
YTBEPXKACHUSI, COAEpX ALyl TOCTAHOBKY TMpoOOJeMbl, U TOTOBBIE OTBETHI,
chopmynupoBaHHbIle TMpenojaBareneM. Cpeau OTBETOB MPABMWIBHBIM OOBIYHO
OBIBa€T TOJIBKO OJWH, XOTS HE WCKIIOYAIOTCA W Jpyrue BapwaHThl. Yucio
HENPaBWIBHBIX OTBETOB ONpEAENsAeTCd BUIAOM 3aJaHus, OOBIYHO OHO HE
MPEBBIIAET MSATH.

B pononnenne k oOummM umMeercs emnie psja TpeOOBaHUU K 3adaHUSIM
3aKpBITON (POPMBI:

- B TEKCTE 3aJaHusl JOJDKHA ObITh yCTpaHEHa BCSKas JBYCMBICIEHHOCTb WIIU
HESICHOCTH (POPMYITMPOBOK;

- B OCHOBHYIO YacTh 3aJjaHUsl CJIEIyeT BKJIIOYATh KaK MOXXHO OOJbIIE CJIOB,
OCTaBJISIsL 111 OTBETA He 0o0Jiee IBYX-TpeX HauboJee BaXKHBIX, KIIFOUEBBIX CIOB IS
JTAHHOM TIPOOJIEMBI;

- 4acToTa BbIOOpa OJHOTO M TOrO e HOMEpa MecTa JUIsl MPaBWJIBHOTO OTBETa B
pPa3TUYHBIX 3aJaHUSX TecTa IO KHA OBITh MPUMEPHO OJMHAKOBA, JIMOO HOMEpP
MecTa I MPAaBUIILHOTO OTBETA BRIOWPACTCS B CIIyYalHOM TIOPSIIKE;

- U3 YH1CJia HCIIPABUIIbHBIX UCKIIFOYAKOTCs OTBCTBI, BLITCKAIOIIMUC OJAWH U3 JIPYTOro.
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3amaHus 3aKpbITOH (OPMBI UMEIOT KaK JOCTOMHCTBA, Tak M HeAocTaTKu. Mx
NPEUMYIIECTBA CBSI3aHbI C OBICTPOTOM TECTUPOBAHUS M C IMPOCTOTOM IMOACYETa
O6ammoB. Cpeau HEJOCTAaTKOB OOBIYHO OTMEHalOT A¢¢eKT yraablBaHUs,
XapaKTepHbIN IS ¢1a00 MOATOTOBICHHBIX CTYJEHTOB MPU OTBETAX HAa Haubosee
TPY/IHbIE 33JJaHUs TECTA.

3agaHusi 3aKpbITON (OPMBI COMPOBOXKIAOTCA HHCTpykKiuen: "OOBegute
HOMEp IMpPaBWIBHOTO OTBeTa". B cllyyae KOMIIBIOTEPHOW BBIJAYM 3aJaHUM
UCIOJIb3YIOT MHCTPYKLMIO: "Habepute HOMep mpaBUILHOTO OTBETA".

3aoanus omkpeimoii ¢gopmei. Ilpu OTBETe HA OTKPHITOE 3aJaHUE CTYACHT
JIOTIMCHIBAET TPOIYIIEHHOE CJIOBO, (OpMyIly WM YUCIO HA MECTE IpoYepKa.
3ajaHue COCTaBIJIAETCSA TaK, 4TO TPEOYeT YETKOrO M OJHO3HAYHOI'O OTBETA U HE
JIOIYCKAeT JIBOSKOTO TOJKOBaHUA. B ToMm ciydae, ecim 3TO BO3MOYKHO, IOCIE
IIPOYEPKA YKA3BIBAKOTCS €AMHULIBI U3MEPEHHUS.

ITpouepk cTaBUTCSI Ha MECTE€ KIOYEBOTO TEPMHUHA, 3HAHHE KOTOPOTO
ABJIIETCSl CYIIECTBEHHBIM JUISi KOHTPOJMpPYEMOro matepuana. Bce mpouepku B
OTKPBITBIX 3aJIaHUSX ISl OJJHOTO TECTA PEKOMEHIyEeTCsl 1eNIaTh PAaBHOM JJIMHBI.

B npouecce pa3paboTku 3agaHusi HEOOXOAMMO YIPOILIATH YCJIOXKHEHHBIE
CUHTaKCUYECKHE KOHCTPYKLHUU.

Jnst  3amaHust  OTKPHITOM  (OPMBI  PEKOMEHJYETCS  MCIOJb30BaTh
WHCTPYKIHIO, COCTOSIIYIO U3 OJHOTO coBa: "Jlonomuure".

3adanus na coomseemcmeue. B 3TUX 3aaHUSX TpenojaBaTeilb MPOBEpSET
3HAHHME CBS3EH MEXIY dJIEMEHTaMHU JIBYX MHOKecTB. CiieBa OOBIYHO MPHUBOJAATCS
AJIEMEHTHI JAaHHOTO MHOXKECTBA, CIIPaBa - NEMEHTHI, ojjexalue Bpioopy. Yucio
AJIEMEHTOB BTOPOI'0 MHOKECTBA MOXKET MPEBBIIIATH YHCIIO JIAHHBIX.

K 3amaHusaM npejuiaraercss cTaHAapTHas MHCTPYKLMS, COCTOSALIAs U3 ABYX
cJIOB: "YCTaHOBUTE COOTBETCTBHE".

Kak u B 3amaHusix 3aKkpbITOH (QOpMBI, HAUOONBIIME TPYAHOCTH MPH
pa3palboTKe CBsI3aHBI ¢ MOAOOPOM MPABIOMOI00HBIX U30BITOYHBIX 3JEMEHTOB BO
BTOPOM MHOXkeCTBE. D(PPEKTUBHOCTD 3a/1aHus OyAET CYIIECTBEHHO CHUKEHA, €CIH
HEIpaBONoJ00HbIE 3JIEMEHTHI JIETKO Pa3INYar0TCs CTYIEHTAMHU.

3adanus Ha ycmanosneHue npasuibHOU nociedogamenvHocmu. TecToBbIe
3aJlaHus 4eTBEepTOl (QOopMbl MpeTHA3HAUEHBI /Ui OLEHUBAHUS YPOBHS BIaJICHUS
NOCJIEIOBATENBHOCTBIO IEUCTBUM, TPOLIECCOB, BEIYUCICHUH U T.J.

B 3amanun npuBOASTCS B MPOU3BOJIBHOM CIIyYalHOM MOPSIAKE NEUCTBUS WIN
IPOLIECCHI, CBA3aHHBIE C ONpeleneHHONW 3anadeil. CTyleHT JNOJKEH YCTaHOBHUTH
MPaBUJIBHBIN TOPSIOK MPEUIOKEHHBIX IEUCTBUM U yKa3aTh €ro ¢ TOMOIIBI0 TGP
B CIIELUAJILHO OIPEAEIIEHHOM I 3TOT0 MECTE.

CrangapTHass WHCTPYKIHS K 3aJaHUSM 4YEeTBEpTOd (OpPMBI UMEET BHUJT

"V cTaHOBUTE NPABUIIBHYIO MOCIEA0BATEIBHOCTB" .
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3ajaHusl Ha YCTAaHOBJIEHUE MPABWIBHOM MOCIEI0BATENbHOCTH JEHCTBUI
001alal0T OMpPEJEICHHBIMI NPEUMYIIECTBAMU TMPHU Pa3pabOTKE KOMIUIEKCHBIX
TECTOB, TaK KaK OHHU YJOOHBI JIJIsl OLIEHKH YPOBHA MPO(ECCUOHAIBHON MOATOTOBKU
CTYJIEHTOB, HEMIOCPEJCTBEHHO CBSA3aHHOU € UX OyAyIIEed AesITEIbHOCTHIO.

ITpu BeIOOpE (POPMBI TECTOBOTO 33JlaHUs HEOOXOAMMO IMOMHHUTH O TOM, YTO
KOKJIO0M TUCUMIUIMHE MPUCYIIE CBOE COOCTBEHHOE COJEpP)KAHHE, OTIUYHOE OT
npyrux. [1o3ToMy HET U HE MOKET OBbITh €IMHBIX PEKOMEHIALUN JJIsl TPABUIIBHOTO
BbIOOpa (popmbl. MHOroe 371ech 3aBUCUT OT MCKYCCTBa MpernojaBaTeis, OT €ro
OTbITA U YMEHHUSI pa3pabaThiBaTh 3aJJaHUS TECTA.

[Iporecc TECTOBBIX U3MEPEHUI NIPEAEIIBHO CTAHAAPTUIUPYETCS:

- BCE MHCTPYKLIUHU K OJIHOM opMe Tat0TCsl OJTHUMU U TEMHU XKE CJI0BaMH;

- 3apaHee paspaboTaHHas CUCTeMa Mojcuera OalyioB NPHUMEHSAETCS KO BCEM
UCIIBITYEMBIM CTYJIEHTaM OJMHAKOBO;

- BCE UCHBITYEMbIE OTBEYAIOT HA 3a/IaHUsI OJJUHAKOBOM CIIOXKHOCTH.

YroObl HCKIIOUHUTH BO3MOXKHOCTH CIHCHIBAHUS, TOACKA3KH H APYTUX
HapyLIEHUH, B 33JaHUSIX CIEAYyeT BBOAUTH IEPEMEHHBIE MMApaMETPhbl, U3MEHEHHE
KOTOPBIX B JIOMYCTUMBIX Ipezaesiax 00ecrneynBaeT MHOIOBAPUAHTHOCTh KaxKJIOTO
3amanua Tecta. [lpm 3TOM BCe CTYAEHTBHI TPYNNbl BBHIMNOJIHSAIOT OJHOTHUITHBIE
3aJlaHus, HO C Pa3HbIMHU 3HAYEHHUSAMH NapameTpa U, COOTBETCTBEHHO, C Pa3HBIMU
oTBeTamMHu. TakuMm 00pa3oM, peliarTcsi OJHOBPEMEHHO JBE 3aJauM: YCTPAHSETCS
BO3MOXHOCTh CIHUCBIBaHUSI M 0OecleyuBaeTcs NapajieIbHOCTh BapUaHTOB
3aIaHU#, IPEAJIaraéMbIX pa3IudHbIM CTY/ICHTAM.

Buvioop memoouku oyenusanus omeemos cmyoeHnos Ha 3a0anus mecma

Metoauka OLIEHMBaHHS OTBETOB CTYACHTOB JOJDKHA OBITh IPOCTa,
oOBeKTMBHA © ymoOHa JUIsi  KOMIBIOTEPHOW  0OpabOTKM  pe3yibTaToB
TecTupoBaHus. 11 mpuMepa MOKHO MPEAJIOKHUTH JBE METOJMKH OLICHUBAHUS
oTBeTOB. 110 mepBol METOMMKE 3a KaKIbIM NPABUJIBHBIA OTBET CTYJIEHT IOIY4YaeT
OJIMH 0ai, 3a HENmpaBWIbHBIM - HOJIb OayioB. BO3MOXHBI BapHaHTBl OTBETOB C
ONPENEIICHHONW JO0JIEW IMPAaBWJIBHOIO PELIEHHsI BONpoca. B 3TOM ciiyyae OTBETy
MOXET OBITh TPHUCBOEHO JpoOHOe uymucio OamwioB (ot 0 mo 1), a crymeHTty
npeajaraeTcsi BblOpaTh M3 BCE CyMMBbI OTBETOB HECKOJIBKO, HampuMmep TpH (U3
NSTU-IIECTH), KOTOpPbIE, MO €ro MHEHHIO, COJEPKAT MPAaBUIIbHBIE PEIICHHUS.
3alaHie CYUTAETCS BBINOJIHEHHBIM, €CJIM CYMMApHOE YHCIO HaOpaHHBIX
CTyJileHTOM 0asoB cocrasisieT oT 0,7 1o 1.

[Io BTOpPOW METOAMKE YCTaHABIMBAIOTCS YETBIPE YPOBHS YCBOCHUS
y4eOHOTO MaTepuaa:

- IEPBBIA YPOBEHB - 3aAIIOMUHAHNUE;
- BTOPOU YPOBEHH - IOHUMAHHUE;
- TPETUH YPOBEHD - HABBIKU;
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- YETBEPTHIA YPOBEHD - IPUMEHECHHUE.

COOTBETCTBEHHO YETHIPEM YPOBHSAM YCBOEHHS ydeOHOro marepuana
YCTaHABJIMBAETCS YETHIPE YPOBHSI CIIOKHOCTH TECTOBBIX 3aIaHUM.

TecToBblE 3amaHUs pPA3IMYHOIO YPOBHSI CJIOKHOCTH OLIEHUBAKOTCA II0-
pazHomy. Hampumep, nepBbiii ypoBeHb - l0ami, BTOpod - 1,5, Tperuih -2 u
YeTBepTHIU - 2,5 Oanna.

6.3 MeToauuyeckne peKOMEHAANNHM 110 HANMMCAHUIO ICCe

Occe (¢ (paHILy3CKOTO essai — «IOMbITKa,  pooda, ouepK») - —
MPO3auveCcKOoe COUYMHEHHE HEeOOJIBIIOro 00beMa U CBOOOJHON KOMIIO3UIIUU,
BBIPQKAIOIIEE WHIUBUyaIbHBIC BIICUATIICHUS M COOOpPaKEHUS IO KOHKPETHOMY
MOBOJIy WJIM BOIIPOCY U 3aBEJIOMO HE MPETEHIYIOIIee Ha HCUEPIBIBAIOLIUN OTBET.

Dcce CTylIeHTa - 3TO CaMOCTOSITeNIbHAsl TMUCbMEHHas paboTa Ha Temy,
MPEIIOKEHHYIO TIpernojiaBaresieM (TeMa MOXKET ObITh MPEUIOKEHA U CTYJICHTOM,
HO corjlacoBaHa c menarorom). JIomkHO cojaepxaTh UYETKOE H3JI0KEHHE CYTH
MOCTABJICHHOW TPOOJIEMbI, BKJIIOYATh CAMOCTOSITEIbHO TPOBEJACHHBIM aHAIHN3
MpoOJIEMBbI ¢ HMCIOJIH30BAHUEM KOHIIETIUN U aHATUTHYECKOTO MHCTPYMEHTapHs,
paccMaTpUBaEMOTO B paMKaxX IUCIUILIMHBI, BEIBOABI, 000OIIAONIYI0 aBTOPCKYIO
MO3UIIUIO 110 MTOCTABJICHHOU MPOOJIeME.

3adaueli 5cce, B OTAMYME OT pacckasza, ABISIETCS HMHQOpMaUUs WIH

00BSICHEHHE, a HE TIPOCTOE M300pakeHUEe WIM TMepecka3 Kakou-1ub0 KU3HEHHOU
CUTyallMM. cC€ JOCTUraeT CBOEWU MeJM C MOMOUIbI0 MPSMOIr0 aBTOPCKOIO
BBICKAa3bIBaHMSI, JIJIsl 4ETO HE TPEOyEeTCs CO3/1aHusl HU BBIMBIIIJICHHBIX TIEPCOHAXKEN,
HU CBS3YIOMIETO WX CrOKeTa. TombKO (akThl, CYXICHHS, BBIBOABI |
YMO3aKJIIOUEHUsI M0 pe3yJibTaTaM »dKCKYpPCHUM M TPOBEJECHHOTO BBIE3HOTO
NPAKTUYECKOTO 3aHATHS B OAHKE.

Occe BbIpaKkaeT WHIUBUIYAIbHBIE BIICYATICHUS U COOOpaKEHUSI aBTOpa 10
KOHKPETHOMY TOBOJY WJIH MPEIMETY U He MPETEHAYyeT Ha HCUEPIIbIBAIOIIYIO WU
OTIPE/ICTSIONIYI0 TPAKTOBKY TEMbl (OMEpalroHHO-KaccoBasi pabora OaHka W
yCIIyTH, OKa3bIBaeMble CTyJeHTaM). B oTHomennn o0béma 1 PyHKIIMH TPaHUYHT, C
OJIHOM CTOPOHBI, C HAYYHOU CTAaThEM U, C IPYTOM — C OUEPKOM. ICCEUCTUUECKOMY
CTWJIIO CBOMCTBEHHBI OOpa3HOCTb, MOJBUKHOCTb accolMalnii, ahOpUCTUUYHOCTD,
cB000/1a MBINIJICHHSI, yCTAHOBKA HAa OTKPOBEHHOCTh U Pa3rOBOPHYIO HHTOHAITHIO.

[lenb 3cce COCTOUT B Pa3BUTUU HABBIKOB CaAMOCTOATEIBHOTO TBOPYECKOTO
MBIIIUICHNUST U THMCHhMEHHOTO W3JI0KEHHsI COOCTBEHHBIX MbIciei. [lucaTh acce
YpEe3BBIYAHO TIOJIE3HO, MOCKOJBKY 3TO TO3BOJSIET aBTOPY HAYUYUTHCS YETKO H
rpaMOTHO  (OPMYJIUPOBATH  MBICIH,  CTPYKTYpUpOBaTh  MHGOpPMAIIHIO,
MCII0JIb30BaTh OCHOBHBIE KATETOPUU aHANIN3a, BBIIEISATh PUINHHO-CIICACTBEHHBIC
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CBSA3M,  WUIIOCTPUPOBATH  MOHATHS  COOTBETCTBYIOIIMMH  IPUMEpaMH,
apryMEHTHPOBATH CBOM BBIBOJIbI; OBJIAJICTh HAYYHBIM CTHIIEM PEUH.
Dcce 00NHCHO codepaicamyp: YETKOE U3JI0KEHUE CYyTH IIOCTABICHHON 3a/1a4H,

BKJIIOYATh CAMOCTOSITEIbHO MPOBEJACHHBIN aHATU3 CUTYAIlH, HA IPUMEpPE KOTOPOI
BBITIOJIHSIETCS paboTa C MCIHOJIB30BAHMEM KOHIENIMA ¢ aHAJUTUYECKOTO
WHCTPYMEHTApUsl, BEIBObI, 0000IIAIOIE aBTOPCKYIO MO3UIIMIO 10 TOCTABICHHOMN
npoOieMe. B HEKOTOpBIX CiydasX 53TO MOXKET OBbIThb aHaJIUu3 HMEIIINXCS
CTATUCTUYECKUX JIAHHBIX M0 M3ydaeMou npobiieme, ananu3 matepuano uz3 CMU,
oduIMaTbHOrO caiiTa 0aHKa U UCTOJIBb30BAHUEM U3YYaeMbIX MOJENICH, OAPOOHBIM
pa300p MpeIoKEHHOH 3a/1auu ¢ pa3BEPHYTHIMU MHEHHUSIMU, TTO00p U ACTAIbHbBIN
aHaIM3 TPUMEPOB, WUTIOCTPUPYIONMIMX KOHKPETHYIO omnepanuio OaHka. Tak
HampuMep, [UIS  HATJIAIHOCTH Tpeajaraercss OQOpMUTh MPE3CHTAIMIO TI0
pe3ynbTaTaMm paboThl HAJ 3CCE U M0 MHAUBUAYATHLHON TEeMe MpernoaaBaTes.
Cmpykmypa rcce:
1. Tumynonwit aucm.
2.Bgedenue: n3noxeHne 000CHOBAHUS BHIOOPA TEMBI.
3.0cnognas yacms: MPEIONAraeT U3JI0KEHUE apryMEHTaluu, aHaJIu3, UCXOs U3
MMEIOITUXCS JJAaHHBIX, MO3UIIUN 1O TIpobJieMe.
4.3akntouenue: 06001EHNUS U apTYMEHTHUPOBAHHBIE BBIBOJIBI IO TEME C YKa3aHUEM
objactu ee TpUMEHEHHs. MeToapl, PEKOMEHJyeMble IS COCTaBJICHHS
3aKJIIOYEHUS: LMTaTa, OpPUTMHAJIBLHOE aBTOPCKOE YTBEPXKICHUE. 3aKIIOueHUe
MOXXET COJIEP’KaTh TaKOW Ba)KHBIN, JOTMOIHSIONIMN ICCE DIIEMEHT, KaK yKa3aHHe
00J1aCTH MPUMEHEHHS UCCIIEIOBAHNUA.
Kak noozomoeums u nanucams 3cce?

KauecTBo m1000T0 3CCE 3aBUCUT OT TPEX B3aMMOCBSI3aHHBIX COCTABIISIFOIINX,
TaKuX Kak:
- WCXOJIHBIN MaTepual, KOTOPBId OyJeT MCIOJb30BaH (KOHCIEKTHI MPOYUTAHHOU
IUTEpaTypbl, JIEKIUW, 3alUCU  pPe3yJbTaTOB  JUCKYCCUM, COOCTBEHHbIC
COOOpaXKEHUs U HAKOIJIEHHBIN OMBIT 10 JAHHOMU MpobJieMe);
- KauecTBO 00pabOTKM MMEIOIIErocsi UCXOJHOr0 Marepuaina (ero opraHu3alus,
apryMeHTaIus U JOBObI);
- apryMmeHTanus (HacKOJbKO TOYHO OHa COOTHOCHTCS C TOJHSATHIMU B 3CCE
npobyiemMamu).

[Iporiecc HamucaHus 53cce MOXHO pa3OUTh Ha HECKOJIbKO CTaJIUK:
00 TyMbIBaHHE - IIJIAHUPOBAHKE - HAMTMCAHUE - TIPOBEPKA - TIPABKA.

[InaHupoBaHMe - ONpPEACIICHUE [EeJNIH, OCHOBHBIX WJEH, HCTOYHUKOB
uH(pOpMAaIH, CPOKOB OKOHYAHHUS U MIPEJICTaBICHUS PaOOTHI.

[lens momwkHa ompeaenarbs neWcTBus. Maew, kak u 1enu, MOTYT OBITh
KOHKPETHBIMU H 0OmuMu, Oosiee aOCTpakTHBIMH. MBICITH, YyBCTBA, B3TJISIABI H
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NpEJCTaBICHUsT MOTYT OBITh BBIpaKEHbI B (opMe awuanozui, accoyuayuu,
NPEeONOoNOAHCeHUU, PACCYHCOCHULL, CYHCOCHUL, ap2YMEeHmo8, 0080008 U M.O.

AHanoruu - BbIBIICHHE UJIEU U CO3JaHHUE NPEICTABICHUN, CBSI3b 3JIEMEHTOB
3HaQ4eHUM. AccoUMaluu - OTPAKEHUE B3aMMOCBSI3EM NPEAMETOB W SBICHUU
JNEHCTBUTENBHOCTH B JOPME 3aKOHOMEPHOU CBSI3H MEX]1y HEPBHO - ICUXHUYECKUMHU
ABJICHUSIMU (B OTBET Ha TOT WJIM WHOM CIIOBECHBI CTUMYJ BBIIATh « MEPBYIO
MIPUIIEAIIYIO B TOJIOBY» PEAKIIHIO).

[Ipeanonoxxkenus - YTBEpXKIAEHUE, HE TMOATBEPXKICHHOE HUKAKUMU
J0Ka3aTeIbCTBAMH.

Paccyxnenus - popmynupoBKa U JOKa3aTeIbCTBO MHEHUH.

ApryMeHTanusi - ps CBSI3aHHBIX MEXAY COOOM CyXIEHHH, KOTOpHIC
BBICKA3bIBAIOTCS JJIS TOTO, YTOOBI yOeAWTh yuTaTens (CIyliaTens) B BEPHOCTH
(MCTUHHOCTH) T€3KCa, TOUYKHU 3PEHUS, TO3UIUU.

Cyxnenue - ¢ppasza win NpeayioxkeHue, Juiss KOTOPOro UMEET CMBICIT BOITPOC:
WMCTUHHO WJIU JIOKHO?

JloBozibI - 00OCHOBaHUE TOTO, YTO 3AKIIOUYEHUE BEPHO aOCOJIIOTHO WIIU C
KaKoi-mubo 1oieil BeposTHOCTU. B KadecTBe AOBOJOB HCIHONB3YIOTCA (PaKThI,
CCBUIKM Ha aBTOPUTETHI, 3aBEJOMO HCTHUHHBIE CY>KIEHUS (3aKOHbI, aKCHOMBI U
T.I.), JOKa3aTelabCTBa (MpsSMbIE, KOCBEHHBIE, «OT MPOTUBHOTO», «METOJIOM
UCKITFOUCHUS») U T.1I.

[lepedyenb, KOTOPBIM TMOJIYYUTCS B pe3yJibTaTe IMEPEUHUCICHUS HJIEH,
MIOMOYKET OTPEIEINTh, KAKUE U3 HUX HYXKJIaI0TCSl B 0OCOOEHHOM apryMeHTaIlHH.

Hcrounuku. Tema scce MoACKaXKeT, e UCKaTh HYXKHBIN MaTepuan. OObIYHO
noJib3yroTcss 6ubnanorexoi, HTepHET-pecypcaMu, CIOBapsIMH, CIPaBOYHUKAMHU.
IlepecMOTp O3HAYaeT peNAKTUPOBAHUE TEKCTA C OPHEHTALMEN Ha KadyecTBO H
sppexkTuBHOCTh. KauecTBO TekcTa CKJIaAbIBAETCS M3 YETHIPEX OCHOBHBIX
KOMITOHEHTOB: ICHOCTH MBICIIY, BHTHOCTH, TPAMOTHOCTH U KOPPEKTHOCTH.

Mseiciib - 3TO coaepxaHue HanucaHHoro. HeoOXxoaumo 4YeTKko U SICHO
(bopMyIupOBaTh UAEH, KOTOPHIE XOTUTE BBIPA3UTh, B MPOTUBHOM Cllydyae BaM HE
YAACTCs IOHECTHU 3T MJIEU U CBEJECHUS O OKPYKAIOIIHX.

BHSTHOCTB - 3TO JAOCTYNHOCTH TEKCTa JJis NMOHUMaHusA. Jlerye Bcero ee
MOKHO JIOCTUYb, TOJIb3YSICh JIOTUMHO UM  [OCJIEIOBATEIbHO  TINATEIBHO
BBIOpAaHHBIMU ~ clloBaMH, (pa3amMu U B3aMMOCBSI3aHHBIMU  a03aliamu,
PaCKpBIBAIOLIUMU TEMY.

['paMOTHOCTH OTpaXkaeT COONIOJCHUE HOPM IpaMMaTHKUA M MPABOMUCAHUS.
Ecnu B ueM-TO coMHeBaeTech, 3arjsiHUTE B yUY€OHMK, CIIPABbTECh B CIOBAape WM
PYKOBOJICTBE O CTWJIMCTUKE WJIM JAiTe MPOYUTATh HAMKMCAHHOE YEJIOBEKY, Ubs
MaHepa Mucatb BaM HpaBUTCS. KOPPEKTHOCTh - 3TO CTWUJIb HamucaHHoro. CTuib

27



ONPENENATCS KAHPOM, CTPYKTYpoul palOOThl, LEISAMU, KOTOPBIE CTaBUT MEpeN
co00¥ MUNIYIIUH, YATATEIIMHU, K KOTOPBIM OH 00parmaeTcs.
Memoouueckue pekomenoayuu no HANUCAHUI ICce

Occe odopmisieTcs B TETpaasX B JMHUI0O WM Ha jauctax (opmara A4
mpudtom TimesNewRoman, kersnb 14, uHTEpBa OAMHAPHBIN, NOJIS CTAaHJAPTHHIE.
B terpansax mucath akKypaTHBIM pa300pUYHMBBIM MOYEPKOM 0€3 OImMOOK, OCTaBIISIS
monst 3 - 4 cantumetpa. [IpomuceiBaTh Ha3BaHWE TEMbl Ha IEPBOM CTPOKE B
nentpe. Ha mucrax dopmara A4 odopmisieTcs TUTYJIBHBIM JHUCT, B KOTOPOM
yKa3blBae€TCsl Ha3BaHHE OOpA30BATENBHOTO YUPEXKICHHUS CBEpXy IO IEHTpY,
NoCepeIMHE CTPAHMIIbl TMHILIETCS 3arjiaBHbIMA OyKBaMH >KUPHBIM HayepTaHHE
cnopo DCCE, HWKe — 1O JUCHHUIUIMHE:....(Ha3BaHUE IUCIUILIMHBI), HIDKE IO
neTpy nuimercs tema. llocime TeMbl ocTaBisieM JBa MpobOenia W CrpaBa MUIIEM:
Boeimonnun (-a) ctyaeHT (-ka) ..Kypca, CHelHaIbHOCTH.....(KOJ 1 HAaUMEHOBaHUE
crnenuanbHOCTH), (amMmwinsg W WHUNUATBI aBTOpa, pyKoBoauTelsb...(OHNO
PYKOBOJIUTENS).

Kpumepuu oyenxu scce:

Tekcr acce cnaercs Ha OTACNbHBIX JIMCTaX.

Kpurepun oneHku:

«Omauunoy - MOJHOTA PACCMOTPEHUS BOIPOCA, apTyMEHTUPOBAHHOE BbIPAXKEHHE
CBOEH TMO3UIMU, OTCYTCTBUS  OIIMOOK, TPaMOTHOTO TEKCTa, TOYHOCTh
(bOpMyIUPOBOK U T.1.;

«Xopowio» — TIONHOTA BBINOJHEHUS Bcero oObeMa padoT Mpu HAIUYUU
HECYIIECTBEHHBIX OIIMOOK, HE MOBIHUABIIUX HA OOIIHI pe3yabTaT paboOThI U T.J.;
«Yooenemeopumenvrno» - HEJOCTATOYHO IMOJHOE PACKPBITHE MPOOJIEMBI, MpU
HaJW4YUW OWMOOK, KOTOpble HE OKa3ajld CYIIECTBEHHOTO BJIMSHUSA Ha
OKOHYATEJIbHBIN pe3ybTarT;

«Heyoosenemseopumenbrho» - TeMa HE pacKpbITa, paboOTa BHIMOJHEHA KpaiiHe
HEOPEXKHO H T.]I.

[IpenogaBarenb MMEET IMPAaBO MOCTABUTH CTYJIEHTY OLIEHKY BBIIIE TOM,
KOTOpasi MpelyCMOTPEHA «HOPMaMu», €CIU CTYJEHTOM OPUTHMHAIBHO BBITIOJHEHA
pabora.

IIpumepHasi TemaTHKa 3cce 1O TUCHUILINHEe MeHeIKMeHT

1. IlpodeccrnoHanbHO-TUYHOCTHAS XapaKTepUCTUKA MeHemKepa. TpeboBanus,
MIPEABABIIEMbIE K COBPEMEHHBIM MEHEKEPAM.
2. B 4em omiMuMe ynpaBiIE€HYECKOrO TPy1a OT APYTHMX BHUJIOB YIPABICHYECKON

NEATENbHOCTH?
3. HazoBuTe pojb U 3HaUCHUE MOTUBAIIMU B JJOCTHKEHUH 1I€JIeH yIIpaBICHUSI.

4. TlpenstcTBus B ACIETUPOBAHUM U CIIOCOOBI UX MPEOAOTICHUSI.
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5. B0O3MOXHOCTH N1€TTOBOTO OOIICHUS
6. OcoOeHHOCTH MEHEIPKMEHTA B MaJIOM, CPETHEM U KPYITHOM OM3HECEe

6.4 MeToguveckue PpeKOMEHJAANMH MO0  O(POPMIICHUIO KOMIIbITEPHBIX
npe3eHTanuu
Pexomenoayuu no ousaiiny npeseHmayuu

Pexomenmanmu mo opopMIICHUIO U TIPECTABICHUIO HA YKpaHE MaTEPHUATIOB
pa3IMYHOTO BU/A.
Texcmosas ungopmayus:
-pazmep mpudra: 24-54 nyHkra (3arojoBok), 18—36 myHKTOB (OOBIYHBIN TEKCT);
BeT mpudTa U 1BeT (POHA JOJDKHBI KOHTPACTHPOBATH (TEKCT JIOJDKEH XOPOIIO
YUTaThCs), HO HE pe3aTh ria3a;
-tunt  mpudTa: I8 OCHOBHOIO TeKcTa rinaakuil mpudr 0Oe3 3aceuek
(Arial, Tahoma,Verdana), st 3arojoBka MOXHO HCIIOJIb30BaTh JE€KOPATHUBHBIM
mpudT, €CIM OH XOPOIIIO YUTAEM;
-KypCUB, TIOJYEPKUBAHHE, KUPHBIA MPUDT, MPONUCHBIE OYKBBI PEKOMEHIYETCS
MCITOJIB30BATh TOJBKO ISl CMBICTIOBOTO BBIJICTICHUS (DparMeHTa TEKCTa.
I'pagpuueckasn ungpopmayus:
-pucyHku, ¢dotorpaduu, aUArpaMMbl TPU3BAHBI  JOMOJTHUTH TEKCTOBYIO
nH(OPMAITUIO WU TIEpeIaTh e B 0oJiee HATJISATHOM BUJIE;
-KeNaTeNbHO W30eraTh B TMPE3CHTAllMd PUCYHKOB, HE HECYIIMX CMBICIOBOM
Harpy3KH, €CJIM OHU HE SIBJISIOTCS YaCThIO CTUIICBOTO OPOPMIICHUS;
-IBET TPpapUIECKUX HM300pPKCHHUH HE JIOJDKCH PE3KO KOHTPACTUPOBATH C OOIIMM
CTWJIEBBIM O(OpPMIICHUEM CTIaiija;
-WILTIOCTPAIUU PEKOMEHAYETCS CONIPOBOXKAATH MOSICHUTEIBHBIM TEKCTOM;
-ecnii rpaduueckoe M300paKeHUE UCIOJIb3yeTCsl B KayecTBe (poHa, TO TEKCT Ha
ATOM (POHE JOJIKEH OBITH XOPOIIIO YUTAEM.
Anumayus

AHuManoHHble 3P GEKThl UCMOJB3YIOTCS IS MPUBICYCHUS BHUMAHUS
CITyIIaTeNIeH W 711 IEMOHCTPAIMH JUHAMUKHA Pa3BUTHUS KAKOTO-THO0 mporiecca.
B 3Tux ciydasx MCHojib30BaHME aHWMAIMH OMPABIAaHO, HO HE CTOUT YPE3MEPHO
HACBIINATh TPE3CHTAIMI0 TaKuMH 3P (HEeKTaMu, WHA4Ye STO BBI3OBET HETATUBHYIO
PEaKINIO ayIUTOPHH.
38yK
- 3BYKOBOE COIIPOBOXKJEHHE JIOJDKHO OTpa)kaTh CyTh WM IOJAYCPKUBATH
0COOEHHOCTh TEMBI Cllaiia, Mpe3eHTalllu;
- ¢oHOBas My3blka HE JOJDKHA OTBJEKAaTb BHUMAaHUE CIylIaTeled u He
3ariaymaThCiaoBa JIOKIATIHKA.
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Eounoe cmunesoe oghopmnenue

Ctuip MOXET BKJIIOYATh: ONpPEAENICHHbIN MpU(T (FrapHUTYpA U LBET), L[BET
(¢oHa wnu (POHOBBI PUCYHOK, JIEKOPATUBHBIN AJIIEMEHT HEOONBIIOrO pa3Mepa U
Ap-;

He pexomenayercs HCMONb30BaTh B CTUIIEBOM O(POPMIIEHUU NPE3EHTALUU
6osiee 3 11BeToOB U Oosiee 3 TUMOB mIpUPTa;

OdopmiteHue cnaiiia He JOJKHO OTBJIEKaTh BHUMAHUE CIIyLIATeNed OT ero
coJiep KaTelIbHON YacTH;

Bce cnaiiapl npe3eHTanuu 10JKHBI ObITh BBIIEPKAHBI B OJTHOM CTHIIE;
Cooeporcarnue u pacnonodicenue UHGOPMAYUOHHbIX O10K08 HA clatioe
-MH(POPMAIIMOHHBIX OJIOKOB HE JIOJDKHO OBITH CIUIIKOM MHOTO (3-6);
-pEKOMEHIyEMBI pa3Mep OJHOTO WH(POPMAIMOHHOTO Oioka — He Oomee 1/2
pas3Mepa cliaiiaa;

-)KEJIaTeIbHO MPHUCYTCTBUE HA CTPAaHMIE OJIOKOB C PA3HOTHUIHOW HH(pOpMALMEH
(TekcT, rpaduKu, TMarpaMmbl, TaOJIULIbI, PUCYHKH), AOTIOIHSIOEN APYT Ipyra;
-KJIIOUEBBIE CJIOBA B MH(OPMAIIMOHHOM 0JI0KE HEOOXOIMMO BBIJIEITUTH;
-MH(POPMALIMOHHBIE OJIOKM JIydllle pacnojiaraTh TOPU30HTAIbHO, CBSI3aHHBIE I10
CMBICITy OJIOKM — CJIeBa HaIpaBo;

-Hanbosee BaXXHYI0 HHPOPMAIIHIO CIIETyeT IOMECTUTD B LICHTP Claina;

-JIOTUKA TpeabsaBieHUs MHPOpPMAIMK Ha Cllaiijlax ¥ B MPE3CHTAlHUU JI0JDKHA
COOTBETCTBOBATH JIOTHKE €€ U3JI0KECHHUS.

B Tekcre HU B KOoeM ciyyae He JIOJDKHO CozepKaTbes opdorpaduyeckux
OLINOOK.

Pexomenoayuu k cooeprcanuio npezenmayuu.
Ilo cooeporcanuro:

Ha cmaiimax mnpeseHTannM HE MHIIETCI BEChb TOT TEKCT, KOTOPBIM
MIPOU3HOCHUT JOKJIATYUK. TEKCT IOJIKEH COAEpKaTh TOJIbKO KIIOYEBBIE (hpasbl
(cioBa), KOTOpBIE TOKIAAUYMK Pa3BUBAET U KOMMEHTHUPYET YCTHO.

Ecnu mpeseHTanuss UMeeT XapakTep WIpbl, BUKTOPWUHBI, WU KaKOU-TUOO
JPYroi, KOTOpPBIM TpeOyeT aKkTUBHOIO y4acTUs ayJAMTOPUH, TO Ha KaKIOM claie
JOJIKEH OBITh TEKCT TOJBKO OJIHOTO IIara, Wik 3TH «IIaru» JOJIKHBI MOSBIATHCS
Ha DKpaHe MOCTENEHHO.

Ilo oghopmnenuio

Ha nepBom crnaiijie nuiiercs He TOJbKO Ha3BaHUE MPE3eHTAUH, HO U UIMEHA
aBTOPOB (B YUEHUYECKOM CIIyyae — U pyKOBOJUTEIS MPOEKTA) U 1aTa CO3/IaHuUs.

Kaxnmas mnpsmas 1nurata, KOTOPYHO KOMMEHTHPYET WM Jaxe IMPOCTO
OpUBOIUT JAOKIaguuk (Oyap TO smurpad wWIM HUTATBl MO XOAY JOKJIaja)
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pa3MeniaeTcs Ha OTACIBHOM claijie, 00s3aTeNIbHO C TMOJHOW IMOJMHUCHI0 aBTOpa
(ums 1 haMuITvs, THUITHATB! U (DaMIuTHsl, HO HUA B KOEM cliydae — OJHa (haMuiius,
WCKITIOUCHUE — TICEBIOHUMBI). JloMyCTUMBII BapuaHT — JIB€ HEOOBIINME IIUTATHI HA
OJIHy TEMY Ha OJIHOM cJaiijie, HO He OOoJbIIIE.

Bce cxembl u rpaduku JOJDKHBI UMETh Ha3BaHMS, OTPaXalolIHEe HX
coJiepKaHue.

[Tog6op mpudToB M XyA0KECTBEHHOE O(POpPMIICHHE CIAN0B JTOJKHBI HE
TOJIBKO COOTBETCTBOBAThH COACPKAHUIO, HO U YUUTHIBATh BOCIPUSITHE ayIUTOPHUHU.
Hampumep, cioxHbie prcOBaHHbIE MIPUGTHI YaCTO TPYAHO YMTAIOTCS, TOTJA Kak
coJiep KaHue cllaiiia JOHKHO BOCIIPUHUMATHCS BCE CPa3y — OJJTHUM B3TJISIZIOM.

Ha kaxxmoMm criaiijie BBICTaBISCTCS KOJIOHTUTYJI, BKIIOYAOIIUN (haMHIIUIO
aBTOpa W/UIM KpaTKOE Ha3BaHUE MPE3CHTAIIMHU U TOJ] CO3/IaHUs, HOMEp Cllai/a.

B koHIle nmpe3eHTAUMM ~TPEACTABIAECTCS CHUCOK  HMCIOJIb30BAHHBIX
HMCTOYHHUKOB, 0O(DOPMIICHHBIN 10 MPaBHJIaM OMOIMOTPaUIecKOro OMMCaHMS.

[TpaBuna xopormiero ToHa TpeOYyIOT, YTOOBI TOCIEIHUMN ClIal] CcoaepKal
BbIpakeHHe OJIar0IapHOCTU T€M, KTO MPSIMO WM KOCBEHHO MOMOTal B padoTe HaJ
IIPE3EHTALUEN.

Kuno u suoeomamepuanvt oghpopmasiomes mumpamu, B KOTOPBIX YKa3bIBAKOTCS:
- Ha3BaHue (uiibMa (pernopraxa),

- TOJl ¥ MECTO BBITyCKa,

- aBTOPBI UJIEU U CLICHApPUS,

- PYKOBOJMTENH MPOEKTA.

Oowue npasuna oghopmienus npezenmayuu

TumynvHbll Aucm

1. Ha3anue nmpe3eHTalNH.

2. Astop: ®UO, cTynenra, MeECTO y4eObl, TOJ.

3. Jlorotum o0pa3oBaTEIbHOTO YUPEKIACHHUS.

Bmopoii cratio «Conepkanue» - CIUCOK OCHOBHBIX BOIIPOCOB, pacCMaTpHUBAEMBbIX

B cojaepxanuu. Jlydmie oopMHUTh B BUJIE THIEPCCHUIOK (TSI HHTEPAKTHBHOCTH
MPEe3EHTALUN ).

3az0108KU

1. Bce 3aroyioBku BBIOJIHEHBI B €IUHOM cTHie (1[BeT, mpudT, pa3mep,
HayepTaHue).

2. B KoHIIe TOYKa HE CTaBUTCS.

3. AHuManus, Kak NpaBwIO, HE IPUMEHSIETCS.

Texcm

1. @opmarupyercs Mo MUPHUHE.

2. Pasmep u et mpudra mogouparoTCs TaK, 9T00bI OBUTO XOPOIIIO BUIHO.
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3. TloguepkuBaHWE HE HCHOJIB3YETCSA, T.K. OHO B JOKYMEHTE YKa3bIBacT Ha
TUIEPCCHUIKY.

4. DieMeHThl CIHCKa OTACIAIOTCA TOYKOM C 3amarod. B KoHIle 00s3aTenbHO
CTaBUTCS TOUKA.

I'paguxa

1. Hcnonb3yiiTe yeTkre n300paxeHus: C XOPOLUIUM KayeCTBOM.

2. Jlyume pacTtpoBble u3oOpaxkeHus (B ¢opmare jpg) 3apaHee oOpaboTaTh B
Mo00M rpaduyecKoM peJakTope JUisi yMeHbleHus pa3Mmepa (aitna. Eciu Takoi
BO3MOXHOCTH HET, UCTIOJIb3YyiTe nanensb «HacTtpoiika n3oOpaxeHus».

Anumayus

Hcnonb3yiiTe TOJNBKO B TOM Cily4ae, KOT/a 3TO JIEUCTBUTEIBHO HEOOXOIUMO.
JInmHAA aHUMAaUs TOJIBKO OTBIIEKAET.

Cnucok aumepamypbui

1) ®amunus U MHULKAIIBI ABTOPA;

2) 3arnaBue JOKyMEHTa (KHUTH, CTaThU U3 XKypHaja, ra3eTbl, COOpPHHKA Hay4YHBIX
cTaTeil u mp.);

3) OO1ee 0603HaUEHUE MaTepUaa;

4) CeneHusi, OTHOCAIIMECS K 3aryiaBUI0 (HaJIM4ue 4YacTed, TOMOB, BBIITYCKOB,
KaHp, BUJ U3IaHUS, IEPEBO U T.11.);

5) Cenenust 00 OTBETCTBEHHOCTHU: (haMUJIUU aBTOPOB, COCTABUTEJIEH, PETAKTOPOB,
NEPEBOTYMKOB, UILTIOCTPATOPOB U Jp.;

6) JlanHbie 0 MOBTOPHOCTH U3AAHMUS;

7) Mecto u3nanus;

8) U3naTenbCcTBO;

9) I'on uznanus;

10) KonnuecTBO Uiy MHTEPBAJI CTPAHHUIL.

Oopa3zen
1. Menemxment : yueonuk s CI1O / JI. C. JleonTseBa [u 1ip.] ; nox pex. JI.
C. JleontseBoil. — M. : U3narensctBo FOpaiit, 2017. — 287 ¢. — (Cepus :
[IpodeccuonanbHoe o6pazoBanue). — [ISBN 978-5-534-03718-0. — Pexxum
noctymna : www.biblio-online.ru/book/F7927A83-0CEF-4993-8357-
4D6E4FD3EE61
HNuTepHeT-pecypebl:

l. 1 DOnexktpoHHslii pecypc «IkoHOMUUYecKui moptai» @DopMa gocTyna:

WWW.economicus.ru
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app:exechttp://www.economicus.ru
http://www.biblio-online.ru/book/F7927A83-0CEF-4993-8357-4D6E4FD3EE61
http://www.biblio-online.ru/book/F7927A83-0CEF-4993-8357-4D6E4FD3EE61

2. OnextpoHHbId pecypc «DenepanbHbli  00pa30BaTENbHBIN TOPTAT
«IKOHOMHKA. Couunonorus. MeneKMeHT. dopma JOCTyIIa:

www.ecsocman.edu.ru

Ilpasuna opopmnenun npezenmayuii
1.006mue TpeboBaHUS K CMBICIY U O(QOpPMIICHHIO-BCETIa HEOOXOIUMO
OTTaJIKUBATHCS OT LieJIel IPE3EHTAIMU U OT YCIOBHUM MPOYTEHHUS.
2.001mumit opsJIoK CIIaiJI0B:
-TUTYJIbHBIN;
-TJIaH TIpe3eHTaluu (MpakTUKa MOKa3bIBAET, YTO 5-6 MYyHKTOB - 3TO MAaKCUMYM, K
KOTOPOMY HE CIIETyET CTPEMUTHCS);
-OCHOBHAs 4acCTh;
-3aKJIt0YEHHE (BBIBO/JIbI);
-«Cmacu00 3a BHUMaHKE» (IIOJIMKCH).
3. TpeboBanust K OPOPMIIEHUIO JUATPAMM:
-y JMarpaMMbl JOJDKHO OBITh Ha3BaHWE WJIM TaKUM Ha3BAaHHEM MOXKET CIIY>KUTh
3arojJ0BOK CJIala;
-IuarpaMmma JIoJkKHa 3aHUMaTh BCE MECTO Ha CIaije;
-JINHUU Y TIOAMMCH JIOJKHBI OBITH XOPOILIO BUIHBI.
4. TpeboBanus kK opopMIIEHUIO TAOJIHII;
-Ha3BaHUE JJIsl TAOIUIIBI,
-4UTAEMOCTh TIPU HEBYUTHIBAEMOCTH.
-OTJIMYHE MAMKH OT OCHOBHBIX JIAHHBIX.
5.Ilocnenuuii crnaiin (1r000€ U3 MePEUNCISHHOIO):
-«CIacu00 3a BHUMAHHEY;
-BOIIPOCHI;
-TIOJIITUCH;
-KOHTAKTHI.
Dopma KOHmMPOa u Kpumepuu OyeHKu
[IpezeHTaruio HEOOXOAUMO TPEAOCTABUTH ISl MPOBEPKH B AJICKTPOHHOM
BUJIE.
«OmauuHoy - eciu Mpe3eHTaIus BBITIOJIHEHA aKKypaTHO,
IPUMEPBITPOUIUTIOCTPUPOBAHBI, TOJHOCTBIO OCBEIIEHBI BCe 0003HAYEHHBIC
BOIIPOCHI.
«Xopouio» - paboTa COIePKUT HEOOIbIITNE HETOYHOCTH.
«Yoosenemeopumenvrno» -  TPE3CHTALMS  BBIIIOJIHEHA  HEAKKypaTHO, HeE
MOJTHOCTHIOOCBEIICHBI 33JJaHHBIE BOIIPOCHI.
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«Heyooenemsopumenvno» - paboTa BBHINOJIHEHA HEOPEXKHO, HE COOJIO/IEHA
CTPYKTYpa, OTCYTCTBYIOT WIIJIIOCTPALIUU.

6.5 Metoauveckue peKOMEHAANNM 110 HANMCAHUIO IOKJIa1a
Jloxnao, kak BHUJ CaMOCTOSATENbHOW pabOThl B Yy4eOHOM IMpolecce,

CIIOCOOCTBYET (POPMUPOBAHUIO HABBIKOB MCCIIEOBATENILCKON pabOoThI, paciupsieT
M03HABATEIbHbIE HHTEPECHI, YUUT KPUTUUYECKU MBICIUTS.

[Ipyn HamucaHuM AOKJIaga MO 3aJlaHHOW TEME€ CTYJIEHT COCTaBJISET IUIaH,
MoI0MPaeT OCHOBHBIE UCTOYHUKH.

B mpomecce pabGoThl ¢ HMCTOYHWUKAMH CHUCTEMATHU3HPYET IMOIyYCHHBIC
CBEJICHUS, JIeJIaeT BBIBOBI M 0000IICHMS.

K noxmamy mo kpymHOW TeMe MOTYT MPUBIEKATh HECKOJIBKO CTYIEHTOB,
MEXIY KOTOPBIMU PaCIPEIEISIOTCS BOIPOCHI BHICTYTUICHHSI.

Bwvibop memwt doxnaoa.

Tematnka mokiaza OOBIYHO ONpeAeNseTcs TMpernojaBaTeiaeM, HO B
OTIPENICIICHNN TEMbl MHHUITMATUBY MOXKET TPOSBHTh M CTyaeHT. [Ipexnae dem
BBIOpATh TEMY JIOKJIaJa, aBTOPY HEOOXOIUMO BBISIBHTH CBOM HHTEPEC, ONPE/ICITHUTh,
HaJ| Kakoi mpo0IeMoit OH XoTel Obl MopadoTaTh, 60Jee ITyO0KO €€ 3YUUTh.
Omanwvi pabomoel HAO OOKIAOOM

dopmMyIUpOBaHUE TEMBI, IPUYEM OHA JIOJDKHA OBITh HE TOJBKO aKTyallbHOM
110 CBOEMY 3HAUYCHHUI0, HO M OPUTHHAJILHOW, HHTEPECHOMU 10 cojiepkanuto. [lomgbop
U U3y4YeHHWE OCHOBHBIX MCTOYHUKOB MO TeM€ (KakK MPaBWIBHO, MPHU pa3paboTKe
JoKJIaga ucnosb3dyerca He MeHee 8-10 paznuunHbix UCTOYHMKOB). CocTaBiieHuE
CIIUCKAa  WCIIOJIb30BAHHBIX ~ WCTOYHWUKOB. (OO0paboTka W  CHUCTEeMaTH3aIUS
uHpopmanuu. Pa3paborka miana noknana. Hammcanwe npoknanga. I[lyOnmunoe
BBICTYIUICHUE C PE3yJIbTaTaAMH UCCIICIOBAHUS.

Cmpyxkmypa doknaoa:

- TUTYJIbHBIN JIUCT

- OrTaBJICHHWE (B HEM ITOCJICIOBATEIBLHO M3JIAarar0TCsl Ha3BaHWsS IYHKTOB JIOKJIAJa,
YKa3bIBAIOTCSI CTPAHMIIBI, C KOTOPBIX HAYMHACTCS KaXK/bI MyHKT);

- BBeJIeHHE ((OpMYIIUPYET CyTh UCCIETyeMOM TpoOIeMbl, 000CHOBBIBAETCS BHIOOD
TEMBbI, OIpPEACNAIOTCS €€ 3HAYUMOCTh M aKTyallbHOCTh, YKa3bIBAIOTCS Iellb U
3aJla4y¥ JIOKJIaJa, 1aeTCs XapaKTePUCTHKA UCIIOIb3yEeMOM JTUTEPATYPHI);

- OCHOBHas 4acTh (KaKIbIH pas3ien ee, J0Ka3aTelIbHO PACKPhIBas OTACIBbHYIO
npoOjeMy WM OJHY U3 €€ CTOPOH, JIOTHYECKH SBISCTCA MPOJIODKCHUEM
MPEABIAYIINEro; B OCHOBHOW YacTH MOTYT OBITh MPECTaBICHBI TAOIUIIBI, TpadUKH,
CXEMBI);

- 3aKirouYeHue (MOJBOMSITCA WTOTH WM JaeTcs OOOOIIEHHBINH BBIBOJ IO TEME
JIOKJTa/1a, IPEIIararoTCsl PEKOMEHIAITNH );
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- CIIMCOK HCIIOJIb30BAHHBIX UICTOYHUKOB.
Cmpykmypa u cooepacanue 00Kiaoa

Breaenue - 310 BCcTynuTeNnbHAsS 9YacTh HAYYHO-UCCIEAOBATEILCKOW PabOTHI.
ABTOp JTOJDKEH MPUIIOKUTH BCE YCHIIMSI, YTOOBI B 3TOM HEOOJBIIOM MO O0BEMY
paszelie rnoka3arh aKTyaJlbHOCTh TEMbI, PACKPBITh MPAKTUUECKYIO0 3HAYUMOCTD €€,
OMPENEIUTD 1EJIM U 3aJ]a4H IKCIIEPUMEHTA UJIU €ro (pparMeHTa.

OcHoBHas yacTb. B Hell packpsiBaeTcs cojepxanue noknaaa. Kak npasuio,
OCHOBHAsl 4YacTh COCTOMT U3 TEOPETUUECKOTO M TMPAKTUYECKOro pasnesioB. B
TEOPETUYECKOM pazJiesie PACKPBIBAIOTCS MCTOPUST U TEOPHUS HCCIEeayeMOoun
poOJIeMbl, TaeTCsl KPUTHYCCKUM aHaU3 JTUTEpaTyphl M MOKA3bIBAIOTCS MO3UIINH
aBTopa. B mpakTudyeckoM paszjesne H3araroTCs METOJbI, XOJ, U PE3yJIbTaThl
CaMOCTOSITEJILHO TPOBEJACHHOTO SKCIIEpUMEHTa Wiu ¢parmMeHTta. B ocHOBHOI
JaCTH MOTYT OBITh TaK)Ke MPEJCTABICHBI CXEMBI, THArpaMMbI, TaOIUIIbl, PUCYHKH
U T.J.

B 3akmtoueHuu copepikarcsi UTOrM pabOThI, BBIBOABL, K KOTOPHIM IMPHUILET
aBTOp, U PEKOMEHIAlNK. 3aKIIIOYEHUE NOKHO OBITh KPaTKUM, 00S3aTENbHBIM U
COOTBETCTBOBATh MOCTABJICHHBIM 33/1a4aM.

CnucoK WCHOJIb30BAHHBIX HCTOYHUKOB TMPEJCTABISACT €000l MepeueHb
WCIIOJb30BaHHBIX KHUT, CTaTeH, (aMIJIMK aBTOPOB MPUBOMASTCS B ai(aBUTHOM
MOPsI/IKE, PU 3TOM BCE UCTOYHUKU JAIOTCS O 00IIeH HyMepaluen JIUTepaTyphl.
B ucxoaHBIX JaHHBIX MCTOYHHMKA YKa3bIBAIOTCS (PaMUIWS W WHUIIMAIBI aBTOpA,
Ha3BaHUE PabOThI, MECTO U T'OJ U3JIaHHUS.

[Ipunoxenne Kk J0kiIaxy OoMGOPMIISIOTCS Ha OTACIBHBIX JIMCTaX, IMPUYEM
KaXJI0€ JOJDKHO HMETh CBOM TEMATHYECKHM 3aroJiOBOK W HOMEp, KOTOPBIN
MUIIETCS B IIPAaBOM BepxHEM yriry, HarpuMmep: «IIpunoxenue 1».

Tpebosanus k opopmaenuro doxnaoa

O0BeM Aoknaza MOXKET KojiebaTbesl B mpejeniax 5-15 meyaTHhIX CTpaHWIl,
BCE MPWIOKEHHS K paboTe He BXOIAT B ee 00beMm. Jloknag IOJKeH OBITh
BBITIOJTHEH TPaMOTHO, C COOJIIOACHUEM KYJIbTYphl u3NokeHus. O0s3aTeNnbHO
JOJDKHBI MMETBCSI CCBUIKM Ha HCIOJB3yeMylo JuTeparypy. JomkHa OBITh
coOJII0/IeHa OCIEI0BATENbHOCTh HAMMCAHUS OUOIHOrpauYecKoro anmnapara.

BaxxHo mpu moAroToBKe JOKJIaJa YYUTHIBaTh TpU €ro (ha3bl: MOTUBAIIMIO,
yoexaeHue, mooyxaecHue.

I'maBuas nenb (a3bl OTKpBHITHS (MOTHBAllMM) — IIPUBJIEYh BHHMAaHUE
CiIymiatesiel K JOKJIQIUUKy, ITO3TOMY JUIMTEIBHOCTh €€ MUHUMAJIbHA.

SAnpom xopomrero mokiana seisieTcs uHpopmarusa. OHa T0DKHA OBITH
HOBOM M TMOHATHOW. BakHO B Tporecce A0KiIaga HE TOJBKO COOOIIUTH
uH(OpMAITUIO, HO U YOSIUTh CITyIIaTeiel B TPaBUILHOCTH CBOCH TOYKH 3PEHUSI.

35



Tpetbst ¢daza mokinaga A0MKHA CIMOCOOCTBOBATH IMOJIOKUTEIHLHOW pPEaKIuu

ciymaresnei. B 3akimoueHnn MoryT ObITh UCIIOJB30BAHBI:

- 00001IeHuE;

- MPOTHO3;

- IATATA;

- TMOKEJIaHHUS;

- 0OBSBICHHE O IPOJOJIKEHUHU JUCKYCCHUU;

- mpocb0a 0 MPEJIOKEHUAX MO YIYUYIIEHUIO; 01aroapHOCTh 32 BHUMAHHUE.
Cocmasnaowue 6030eticmaust OOKIAOYUKA HA CAyulamerel.

1.S3p1k  gokimana  (KOpPOTKHE TMPEAJIOKEHHS,  BBIJCICHHE  TJIaBHBIX
NPEJIOKEHUM, BBIOOP CJIOB, 00PA3HOCTB S3BIKA).

2. Tonoc (BbIpa3UTENbHOCTD, BApUALIUA TPOMKOCTH, TEMIT PEYH.)

3. Buemnee oO1ieHue(3pUTENbHBIN KOHTaKT, 0OpaTHas CBSI3b,
JOBEPUTEIBHOCTD, AKECTUKYJISLIHSA).

Dopmbl KOHMPONA U Kpumepuu OyeHoK

JIOoKIa1pl BBITOJHSOTCSA Ha JIMCTax dopmara A4, mpudrom
TimesNewRoman, kernb 14, uHTEepBan oAWHApHBIM, MOds craHgapTHble. Ha
muctax ¢opmara A4 Ha mnepBod cTpaHulle OPOPMISETCS THUTYIbHBIM JIMCT, B
KOTOpPOM YKa3bIBaeTCsl Ha3BaHUE OOpa30BATEIBHOTO YUPEXKACHHUS CBEpPXY IO
IEHTPY, TOCEPEeJANHE CTPAHUIIBl THIIETCS 3aryiaBHBIMU OyKBaMH KHUPHBIM
Hauepranue cinoBo JIOKJIAJI, Huxe — 10 JUCHUIUIMHE:....(Ha3BaHHE
JTUCIUIUIMHBI), HUXKE MO IEHTpy mnuiercs tema. [locime TeMbl ocTaBisieM JBa
npobena u cmnpaBa numeM: BwimonHwn (-a)  cryneHT  (-Ka)  ..Kypca,
CHEIUATBHOCTH. ....(KOJ 1 HAUMEHOBAaHUE CIICIIHAIILHOCTH), (PaMUITUS U MHULIAAIIBI
aBTOpa, pykoBoautelsb. ..(PHUO pykoBoguTens).

Kpumepuu ouyenxu ooknaoa

- AKTyaJIbHOCTbH TE€MbI UCCIICIOBAHMUS;

- COOTBETCTBHUE COJICPKAHUS TEME;

- TiyOMHa TpopabdOTKM Marepuana; NPaBUIBHOCTh W IMOJHOTA HMCIOJIb30BAHUS
HMCTOYHUKOB;

- COOTBETCTBUE OPOPMIICHUS JOKIa/la CTaHIaPTaAM.

[To ycMoTpeHuto mpenojaBaresis JOKIaJbl MOTYT OBITh MpEACTaBICHbI HA
CEMUHapax, Hay4HO-IIPAKTUYECKUX KOH(DEpPEHUHUAX, a TAaKKe HUCIOIb30BaATHCA Kak
3a4eTHbIE pabOTHI MO MPOIACHHBIM TEMaM.

«Omauunoy»- o0beM JOKIaaa - 5-6 CTpaHMIl, MOJTHOCTHIO PACKpPhITA TeMa JOKIIAJa,
uH(pOpMaIus B3sTa U3 HECKOIBKUX MCTOYHHMKOB, JOKJIAJl HAMKMCAH TPaMOTHO, 0e3
OIIMOOK, TEKCT HaNleYaTaH aKKypaTHO, B COOTBETCTBUU C TPEOOBAHUSMU.

36



[Ipu 3amure [0KIaga CTYACHT HPOJEMOHCTPUPOBAN OTJIMYHOE 3HAHUE
Marepuana padOThl, MPUBOJIUI COOTBETCTBYIONINE JOBOJIBI, JlaBajl IOJIHBIE
pa3BEpHYTHIE OTBETHI HA BOMPOCHI U apTYMEHTUPOBAIT UX.

«Xopouwo» - 00bEM NOKIIaNa - 4-5 cTpaHull, MOJTHOCTHIO PACKPHITA TEMA JOKIaja,
nHpopMaIMsi B3ATa U3 HECKOJIBKMX HCTOYHHMKOB, pedepar HamumcaH TpaMOTHO,
TEKCT HameyaTaH aKKypaTHO, B COOTBETCTBUU C TpeOOBAHUSIMH, BCTPEUAIOTCS
HeOonpme onevyatkd. [lpu 3ammre goknana CTYIEHT TPOJAEMOHCTPUPOBA
Xopolliee 3HaHue MaTepuaia paboThl, IPUBOAMI COOTBETCTBYIOIINE T0BOAbI, HO HE
CMOT JaTh TMOJHBIE pa3BepHYThle OTBETHI HAa BOIMNPOCHl M TMPUBECTH
COOTBETCTBYIOIIINE apPTyMEHTHI.

«Yooenemeopumenvrno» - o0BEM MOKIaAa - MeHee 4 CTpaHUIl, TeMa JOKJaja
packpeiTa HE TOJHOCTHIO, MH(OpMaIMs B3siTa U3 OJHOTO MCTOYHMKA, pedepar
HaIliCaH C OIUOKaMU, TEKCT HaleyaTaH HeaKKypaTHO, MHOTO OIEYaTOK.

[Ipm 3ammTe mOKIaAa CTYACHT MPOJAEMOHCTPUPOBAN ciaboe 3HaHUE
Marepuasia paboThl, HE CMOT TIPUBECTH COOTBETCTBYIOIIUE JOBOIBI U
apryMEHTUPOBATh COM OTBETHI.

«Heyoosenemsopumenvro» - 00beM NOKIaga - MeHee 4 CTpaHMIl, TeMa JOKJIajaa
HepackpbITa, HHGOpMaIUs B3sATa U3 | UCTOUYHHMKA, MHOTO OIIMOOK B MOCTPOEHUU
MPEUIOKEHHM, TEKCT HarevyaTaH HeakKKypaTHO, MHOTO OTeYaToK.

[Ipn 3ammre [O0KJIaAa CTYACHT MPOJAEMOHCTPUPOBAN ciaboe 3HaHUE

MaTepualia paboThl, HE CMOT PACKPBITh TEMY HE OTBEYaJl Ha BOIIPOCHI.

IIpumepHas TeMaTHKA TOKJIAJA0B MO AMCHUTUIMHE MeHeKMeHT
1. Ponp MeHeKEepa B COBPEMEHHOM MEHEKMEHTE.

[IpodeccronanbHBIC KaUeCTBa MEHEIKEPA.

TpeOGoBanus, MpeABABIIEMbIC K COBDEMEHHOMY MEHEKEPY

MoTuBanus Kak CTUMYJ TPYIOBOM AEATEIBHOCTH.

CoBpeMeHHbIE KOHLIETIIIMY MOTUBALINH.

MarepuanbHble 1 MOPAJIbHBIE CTUMYJIbI TPYIOBOU

JIESITEILHOCTH.

7. KoMMyHHKaIIMOHHBIE OCHOBBI YIIPABICHUYECKON JIEATEIbHOCTH.

8. Buibl KOMMYHHKAIUH.

9. ®opMsbl ATO0BOTO OOIIEHHUSI.

10.9Boronus KOHIEHIIMN MEHEKMEHTA.

11.0co6eHHOCTH POCCHICKOTO MEHEHKMEHTA.

12. 3HayeHne MEHEKMEHTA KaK BUAa IPAKTUYECKOM
JIeSITETLHOCTH.

13.®opmupoBanne u GyHKIIMOHUPOBAHUE (HOPMATBHBIX H
He()OpPMATBHBIX TPYMI B OPTaHU3AIMN KaK JUHAMUIHBINA
MPOIIECC U MEKTPYMIOBOE B3aUMO/ICHCTBUE HA KOHKPETHOM
npuMepe.

ANl
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14.Buibl opraHu3alMOHHBIX CTPYKTYp YIPaBICHUS U PUHITUIIBI
MIPOEKTUPOBAHUS CTPYKTYPbI yIIPaBICHUS OpraHU3alieil Ha
KOHKPETHOM IIPUMEpE.

15. JlenerupoBanuie MOTHOMOYUN U OTBETCTBEHHOCTb.

16.ConepxarenbHble TEOPUNA MOTUBALMU U UX OTIIMYUE OT
MpolecCyalbHbIX.

17. KonTposib kak pyHKIHMS MEHEKMEHTA U €T0 () (PEKTUBHOCTS.

18. CoBepuieHCTBOBaHME OPraHU3alMOHHO—PACTIOPSIANTEIBHBIX
METOJ0B MEHEKMEHTA.

19.11po6eMbl TPUMEHEHHS COLIMATbEHO—TICUXOJIOTHYECKUX
METOJI0B MEHEKMEHTA HA KOHKPETHOM IPUMEpE.

20.IIpunstre peneHnit Kak BaKHEHIIast 4acTh JH000M
YIPABJIEHYECKON JEATEIbHOCTH HA KOHKPETHOM ITPUMEDE.

21. ®opMbl BIIACTU U BIHUSIHUE B OPraHU3ALINY.

22.JIMYHOCTHBIE U OPTaHU3ALMOHHBIC HICTOYHUKH BIIACTH.

23.0OCHOBHBIE TEOPUH JIUAECPCTBA U NPAKTUUECKNE HABBIKU
MEHEeJKepa.

24.CaMOMEHEKMEHT.

Jluteparypa:

1. Acmaxoea, H. 1. Menemxmenr : yueOnuk st CI1O / H. U. Actaxosa, I
N. MocksutuH ; noxa o6m. pea. H. M. Actaxosoii, I'. 1. MockBuTHHa. — M.
: UznarensctBo IOpaiit, 2017. — 422 ¢. — (Cepus : [IpodeccuonanbpHoe
obpazoBanue). — ISBN 978-5-534-03680-0. — Pexum ngocrtyna
www.biblio-online.ru/book/9ESE2EFB-1214-46B9-8877-5437C9DF510C

2. Menemxment : yuebnuk qis CIIO / FO. B. Ky3nenos [u np.] ; mox pen.
0. B. Ky3nenoa. — M. : U3zgarensctBo HOpaiit, 2017. — 448 c. —
(Cepus : IIpodeccuonanpHoe odpazoBanue). — ISBN 978-5-534-02995-6.
— Pexum nmoctyma : www.biblio-online.ru/book/096F68CC-48CA-45E9-
AA44-20D175847AB6

. Kopomxos, 3. M. Menemxment : yaeOnuk s CI1O / 3. M. KopoTtkoB. —
2-e u3A., ucnp. u gon. — M. : M3garensctBo IOpaiit, 2017. — 640 c. —
(Cepus : IlpodeccuonanbHoe odpazoBanue). — ISBN 978-5-9916-9689-0.
— Pexum poctyma : www.biblio-online.ru/book/9B2B615E-3CF7-4285-
9010-COCECF045593

. Muxanesa, E. Il. MenemxMment : ydeOHoe mnocobue mis CIIO / E. I

MuxaneBa. — 2-e¢ u3f., nepepad. u gon. — M. : UznarensctBo FOpaiirt,
2018. — 191 c. — (Cepus : IlpodeccuonanbHoe o6pa303aHHe) — ISBN
978-5-9916-5662-7. — Pexum JoCTyna

www.biblio-online.ru/book/76 DCFB8D-E01D-4A3B-8C8F-
760B50BBD975
. Kypnan «MenemxmenT B Poccun u 3a pyoeskom» http://dis.ru/manag

. Kypnan «Cexpet pupmbi», http://www.sf-online.ru
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6.6 Meroauyeckue PpeKOMEHJAAMM K HANMCAHMIO PELEH3UHHA KHUTY
(craTrb10)

Hanucanue peyensuu — 3T0 BuA pabOTBl CTYACHTOB IO HAMHCAHUIO
KPUTUYECKOTO OT3hIBAa HA MEPBOMCTOYHUK (KHWTY, CTaThIO, COYMHEHHE W TIp.) B
peleH3ud  HeoOXOoAuMO  00s3aTeIbHO  OTpa3uTh  00JIACTh ~ HUHTEPECOB,
MCCIICJIOBAHUIO KOTOPBHIX TOCBAIIEHA JaHHas paboTa, €€ OTIMYUTEIIbHBIC
NPU3HAKK OT MMEIOUIUXCS aHAJIOTHYHBIX W3JaHUM, MOJOKUTEIbHbIE CTOPOHBI U
HEJOCTAaTKH pPabOThl, BKJIAJ aBTOpa B pa3padOTKy HCCIEIyEMBbIX MpoOiieM |
HIMPOTY UX OXBATa, OPUTHHAIBHOCTD UJIEH, TIOJIXOJI0B, CTHJIb U3JI0KEHUS.

3arpaThl BpEeMEHM Ha HAMUCAaHUE PEIEH3UH 3aBUCAT OT CJIOKHOCTHU
pPEIEH3UPYEMOT0 Marepuaia, HWHAUBUAYaIbHBIX OCOOCHHOCTEW CTyJeHTa U
OTIPEACTISAIOTCS MPEToaaBaTesieM.

Peniensust MmoxeT OBITH TIPE/ICTABIICHA HA MPAKTHYECKOM 3aHSTUU WA OBITH
npoBepeHanpenoaBarenem. [1opsaaok BeImonHeHus paboThI:

- BHUMATEBHO M3YYUTh UH(OPMAITHIO;

- COCTaBHTb IIJIaH PEICH3NY;

- IaTh KPUTHYECKYIO OIIEHKY pPereH3npyeMon nHpopmaiuy;
- 0OPMUTH PELICH3HIO U CJIaTh B YCTAHOBICHHBIN CPOK.
Dopma KOHmMPOA U Kpumepuu OYyeHKu

dopMoil KOHTPOJIS ABIISETCS MPOBEPKA BBHIMOJHEHHON peneH3un. Kpurepuu

OIICHKH (KaXbIi olleHuBaeTcs B 1 6amn):

- COZIEPKATEIbHOCTD PELICH3MH;

- BBIpQXKEHUE JINYHOTO MHEHUS CTY/ICHTA Ha PEIICH3UPYEMbIi HCTOYHHK;
- COOTBETCTBUE 0OPMIICHUS TPEOOBAHMSIM;

- TPAMOTHOCTH W3JIOKCHHUS;

- pereH3us ciaHa B CPoK.

6.7 MeToanueckue peKOMEHIAIMH K HAIMCAHUIO aHHOTaluu Pe3romuposanue.
Pesziome - Kpatkuil WTOr TPOYUTAHHOIO, COJEPIKALIMK €ro OLEHKY. Pesrome
XapaKTEepU3yeT OCHOBHBIE BBIBOJbl KHUTH, TJaBHbIE HTOTH. BBIOOp S3BIKOBBIX
CPEACTB [UI IIOCTPOCHUS PE3IOME-BBIBOJAOB IIOAYMHEH OCHOBHOM 3aade
CBEPTHIBAaHUS HMH(OpPMAIMM: MHUHUMYM SI3BIKOBBIX CPEICTB - MaKCUMyM
uHpopManmu. OTO OOBIYHO OJHO - TPU UETKHX, KPATKUX, BBIPAZUTEIbHBIX
IIPEUIOKEHHNS], PACKPBIBAIOIINX, 10 MHEHUIO aBTOPA, CAMYIO CyTh OIMCBIBAEMOTO
00BEKTA.
Dpazmenmuposanue.
®Dpazmenmuposanue - ciocod CBEPTHIBAHUS MEPBUYHOrO TEKCTA, P KOTOPOM B
NEPBUYHOM TEKCTE BBIIEISAIOTCS 1eNIbHbIE HH(POpMaMOHHBIE 0J0KH ((pparMeHThl),
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MOJYMHEHHbIE OJHOW 3adade win mnpobimeme. Ecnu pedepaT U KOHCHIEKT
OTIPEIEISIFOTCS TEMOU TEKCTa M OTPAXKAIOT €€, TO ()ParMeHTHI HE CBSA3aHBI C TEMOM
TEKCTa M OTPaKalOT BHEIIHIO g Hero mpobiemy. dparmeHTHpOBaHHE
HE00XOAMMO ISl TOATOTOBKH JTOKJIAA0B, CTaTel, pedepaToB, KOT1a U3 MHOKECTBA
pa3HOOOpa3HbIX MCTOYHMUKOB HAJ0 BBIIEIUTh MH(DOPMALMIO, COOTBETCTBYIOLIYIO
MOCTaBJICHHOU MpoOJIeMeE.
Annomauus.
Annomayus - xpaTkas 0000IIEHHAsT XapaKTEPUCTHUKA MeYaTHON paboThl (KHUTH,
CTaThH), BKJIIOYAIOIIAs MHOTJA W €ro OILIEHKY. JTO HauKpaTdyaillliee H3JI0KEeHUe
coJiep KaHusl TIEPBUYHOTO JIOKYMEHTa, jatoliee oOlee MpeicTaBlIeHUEe O TeMeE.
OcHOBHOE €€ Ha3HauYeHHE - JaTh HEKOTOpPOE MpPEJCTaBICHHE O KHHUre (CTaThe,
Hay4YHOW paboTe) C TeMm, 4YTOOBl PEKOMEHIOBATh €€ OINPEIACICHHOMY KpYyTy
guTaTeNed WM BOCIOIB30BATHCSA CBOMMHU 3aMKCSIMU TPU BBITIOJIHEHUH PaOOTHI
MCCIIEIOBATENLCKOTO, pedeparuBHOr0 xapakrepa. I[lodTomy aHHOTammMM He
TpeOyeTCsl U3N0KEHUSI COJACPKaHUS MPOU3BEICHUS, B HEW JIUIIb MEPEUUCTSIOTCS
BOITPOCHI, KOTOPBIE OCBEILIEHBI B IEPBOMCTOYHHKE (COZIEpKaHUE ITUX BOIPOCOB HE
packpbIBaeTCsl). AHHOTAIMSI OTBEUAET Ha BOMpOc:«O 4eM rOBOPUTCS B IEPBUYHOM
TEKCTe?», JAaeT MPEACTABICHHE TOJBKO O TJIABHOW TE€ME€ U IepeyHe BOIPOCOB,
3aTparuBaeMbIX B TEKCT€ MepBOMCTOYHMKA. [0 cBoeMy XapakTepy aHHOTalUU
MOTYT OBITh:
- CcIpaBOYHbIMU (0€3 KpUTUYECKOM OLIEHKH mpou3BeneHus). OOsi3aTenbHbIMU
TpeOOBAHUSIMHU K CIPAaBOYHBIM AaHHOTALMSIM SBJISIOTCS YETKOCTh M IPOCTOTA
U3JI0KEHUS;
- PEKOMEHJATENbHBIMU (COIEpKAT KPUTHUUYECKYIO OLIEHKY Ipou3BencHus). B
PEKOMEHIATEIHbHOM aHHOTAITUH JaeTCsl 00OCHOBAHHE 3HAYMMOCTH MPOU3BEICHUA.
[Ipy HanmucaHWu KYpCOBBIX, JUIUIOMHBIX pa0OT OCOOBIi HMHTEpEeC
MPEACTABISIOT CHPABOYHBIE AaHHOTAMK Kak Hawbonee d(PQdeKTHBHBIC B
MIPEIOCTAaBIEHUN CBOEBPEMEHHOW HMH(POpMalUd O HOBEWMIIMX JOCTHKEHHUAX B
pa3IUUHBIX O0JIACTSIX HAYKH U TEXHUKH U TOMOTAIOIIME COIKOHOMHTH BpeMsl Ha
MOUCK U cOop HayuHou uHpopmanuu. Mcxoas u3 TpeOoBaHM K aHHOTALUAM, UX
00BEM MOXKHO JJOBECTH OT HECKOJBKHX CJI0B /10 10-15 cTpouek. AHHOTAIUS B CUITY
CBOGH TMpeleNbHOW KpaTKOCTU HE JOMYyCKaeT IMTUPOBaHUSA, B HEW HE
UCIIOJIB3YIOTCS  CMBICJIOBBIE KYCKM OpWUIMHAlla KakK TaKOBbIE, OCHOBHOE
COJIepKaHKe NEPBOMCTOUYHHKA MEPEAETCS 3[1ECh «CBOUMM CIIOBAMUI.
Hanucanue annomayuu— 310 BUJ paOOThl CTYJIEHTOB IO HAINKMCAHUIO KPATKOM
XapaKTepUCTUKU KHUTH, CTaThbW, pPYKONUCH. B Heill wu3naraercs OCHOBHOE
COJIEp’KaHHEIAHHOTO MPOU3BEJECHHUS, HAIOTCS CBEJICHHS O TOM, JJIsl KAaKOro Kpyra
guTaTeNied  OHO  TpeaHa3HadyeHo. Pabora Haj ~ aHHOTAIMEd  MOMOTaeT
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OPUEHTUPOBATHCSA B PsJie UICTOYHUKOB Ha OAHY TEMY, a TAKXKE€ MPHU MOATOTOBKE
o030pa JmMTepaTyphl.
CTyIeHT NOMKEH MEePEeUUCIUTh OCHOBHBIE MBICIH, MPOOJIEMBbI, 3aTPOHYTHIC
aBTOPOM, €T0 BBIBO/IbI, PE/ITIOKEHUS, ONIPEACIIUTh 3HAYUMOCTh TEKCTA.
[Topsimok paboOTHI ITPU HANMMUCAHUU AHHOTAIIUU:
- BHUMATEJIbHO U3Yy4YHUTh HH()OPMAILIHIO;
- COCTaBUTh IJIaH aHHOTAIIUH;
- KpaTKO OTPa3uTh OCHOBHOE COJIepKaHWE aHHOTUPYEeMOM HH(popMaIy;
- 0(hOpMUTH aHHOTALIMIO U C/IaTh B YCTAHOBJICHHBINA CPOK.
Dopma KOHMPOA U KpUmMepuu OUeHKuU
@®opMOil  KOHTPOJII  BBINIOJHEHUS  CAMOCTOATENBHOM  pabOThI  SBISIETCS
MIPE/ICTAaBIICHHAS K TIPOBEPKE aHHOTAIUS 110 TEME CAMOCTOSTEIHLHOM PaOOTHI.
Kpurepun onieHku (Kaxaplid orieHUBaeTcs B 1 6armn):
- COJIEPKATEIbHOCTh AaHHOTAIINH;
- TOYHad Mepeiaya OCHOBHBIX MOJIOKEHUN MEPBOUCTOYHUKA;
- COOTBETCTBUE 0(hOPMIIEHUS TPEOOBAHUSIM;
- TPAaMOTHOCTb U3JIOKEHHUS;
- AaHHOTAIUSA CJaHA B CPOK.

6.8 MeToguueckue peKOMEHIAUM 110 HANTMCAHMIO pedepaTa

Pegepam (ot nart. refero— nokiazupiBaro, coo0IIarw) — KpaTKoe H3JI0KEHUE
collepKaHUsl JIOKYMEHTa WM €ro 4YacTd, Hay4yHOM paboThl, BKIIOYAOIIee
OCHOBHBIE  (DAaKTHUECKHE  CBEJEHHUS U  BBIBOABI, HEOOXOJUMBIE IS
NEPBOHAYAILHOTO O3HAKOMJICHUS C UCTOYHUKAMU u orpeaeNeHus
1erecoodpasHoctTu obparneHust kK HuM. Pedepar — nucemennas pabora o0breMom
12-25 meyaTHBIX CTpPaHUI, BBIIOJHSEMAs CTYACHTOM B TEUYEHHE IJIUTEIHHOTO
cpoka (0T OJJHOM HEeJeNH 10 MecsIa).

CoBpemeHHbIe TpeOoBaHUsI K pedepaTy — TOUHOCTh U OOBEKTUBHOCTH B
nepesavye CBEACHHM, MOJHOTAa OTOOpPaXeHHsS OCHOBHBIX DJEMEHTOB Kak II0
COJIepKaHMIo, TaK U 1Mo hopme.

Ilens pedepara - HE TOJBKO COOOIIUTH O COJEpPKAHUM pedepupyemoit
paboThl, HO W JaTh TMpPEACTAaBIEHHWE O BHOBb BO3HHUKIIMX MpoOiemMax
COOTBETCTBYIOILIEH OTPACTU HAYKH.

B yuebGHOM mporecce pedepar npeactapisieT co00M KpaTKoe U3JI0KEHUE B
NUCbMEHHOM BHJI€ WM B (opme NyOIMYHOro MAOKIaAa COJACp)KAHUS KHWIH,
YY€HUs1, HAyYHOT'O UCCIIEOBaHUS U T.II.

Nuave rOBOps, 3TO AOKJIAA HA ONPEACICHHYIO TEMY, OCBEIIAIOMIUU €€
BOIPOCHI HA OCHOBE 0030pa JIUTEPaTyphl U IPYTUX UCTOUYHUKOB.

Qyuxyuu pepepama:
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- nHpopMaTUBHAs (O3HAKOMUTENbHAS);
-[IOMCKOBAS;

-ClIpaBOYHas;

-CUTHAJIbHAS;

-WHIUKATUBHAS;

-aJipecHasi KOMMYHHUKAaTHUBHAS.

CreneHb BBINOJIHEHUSI ATUX (PYHKIHMM 3aBUCUT OT COJACP)KATEIbHBIX U
dbopManbHBIX KadyecTB pedepara, a TakKe OT TOTO0, KTO U A KaKuX Lejell ux
ucnoisb3yer. TpeboBaHus K s3bIKYy pedepara: OH JOJKEH OTIUYATHCS TOYHOCTHIO,
KPaTKOCTBIO, ICHOCTBIO U MTPOCTOTOM.

OcHosHble 5manvl pabomwl HAO pepepamom

B opranmzammonHoMm rmjaHe HamucaHue —pedepara - Tpoiiecc,
pacmpeneneHHbIi BO BpEeMEHH Mo »TanmaMm. Bce atambl paboThl MOTYT OBITH
CTpYNIUPOBAHBl B TPU OCHOBHBIC: TOJATOTOBHUTEIBHBIN, HWCHOJHUTEIBCKAA W
3aKJIFOYUTEIIbHBIN.

[loaroToBUTENbHBIM 3Tal BKIIOYAET B C€€0d MOWCKUA JUTEpPATyphl IO
ONpEJECICHHOW TEME C HCIOJIb30BAaHUEM pA3JIMYHBIX OuOIHorpauueckux
MCTOYHUKOB, BHIOOp JIUTEPATyphl B KOHKPETHOM OMOIMOTEKE, ONpeeeHre Kpyra
CIPABOYHBIX MOCOOUM JJIs1 MOCTEAYIOIIEeH paboThI IO TEME.

HcnonuuTenbCckuid  3Tam  BKJIOYaeT B ce0s YTeHUE KHUT (Jpyrux
MCTOYHHUKOB), BEJICHUE 3aMHCEN MPOUYUTAHHOTO.

3aKIIOYUTENbHBIA  dTal  BKJIIOYaeT B ce0s 00pabOTKy MMEIOIIUXCS
MaTepHalioB M HamucaHue pedepara, COCTaBICHHE CIIMCKA HCIOJIb30BAaHHOM
JUTEPATYPHI.

Hanucanue pegpepama.

OmnpeneneH CHnucok JauTepaTypbl mo Teme pedeparta. M3ydena wucropus
BOIIPOCa MO Pa3JIMYHBIM HCTOYHUKAM, COCTABJIEHBI BBIIUCKHU, CHPABKH, ILUIAHBI,
TE3UChl, KOHCIEKTHI. [lepBoHauanbHas 3aj1a4a JaHHOTO 3Tara - CUCTEMATU3ALMS U
nepepaboTrka 3HaHUN. CHUCTEeMaTU3UPOBATH MOJYYEHHBIH MaTepuall - 3HAYUT
MPUBECTH €ro B ONPEICICHHBIA TMOPAJOK, KOTOPBIA COOTBETCTBOBANI OBl
HaMEUEHHOMY IIJIaHy pabOTHI.

Cmpykmypa peghepama
BBenenue
Beedenue - 310 BcTynuTenbHas yacth pedepara, mpeaBapsionias TeKCT.
OHO J0JIKHO COAEPKATh CIECIYIOIINE JIEMEHTHI:
a) OYEHb KPATKHM aHadu3 HAyYHBIX, DKCIEPUMEHTAIbHBIX MWW MPAKTHICCKUX
JTOCTIKEHUN B TOM 007aCTH, KOTOPOU MOCBAIIEH pedepar;
0) o0muii 0630p OMyOIMKOBAHHBIX PadOT, paccMaTpUBAEMBbIX B pedepare;
B) LI€TIb JAaHHOU padoThI;
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T) 3a/1a4u, TPEeOYIOITUE PEIICHUS.

O0bem BBeneHus npu oobeme pedepara, KOTopbiit Mbl onpeaenuau (12-25
cTpaHun), - 1,2 cCTpaHUIbI.
OcHOBHas 4acTh.

B ocHoBHOW uacTu pedepara CTYJAEHT [daeT MHUCbMEHHOE U3JI0KEHUE
Marepuaia Mo MpeasIoKEHHOMY IUIaHy, UCTOJB3Yysl MaTepual U3 UCTOYHUKOB. B
ATOM pazzene paboThl (HOPMYITUPYIOTCS OCHOBHBIE TMOHSTHS, UX COJEp)KaHUE,
MOAXOJbl K aHaju3y, CYHIECTBYIOIIME B JUTEpaType, TOYKU 3pPEHUS HA CYTh
npo0JIeMbl, €€ XapaKTePUCTUKH.

B cooTBeTcTBUU ¢ MOCTAaBIEHHON 3aja4eil 1eTal0TCs BBIBOIBI M 0000IIEHUS.
OdyeHb BaXHO HE MOBTOPSTh, HE KOMHUPOBATH CTHJIb UCTOYHUKOB, a BHIPAOOTATh
CBOM COOCTBEHHBIM, KOTOPBIH COOTBETCTBYET XapakTepy pedepupyemMoro
Marepuana.
3aKIIOueHHE.

3aKIr0YeHUue MOABOAUT HTOr paboThl. OHO MOXKET BKIKOYAaTh IOBTOP
OCHOBHBIX TE€3UCOB PabOTHI, YTOOBI aKIIEHTUPOBATh HA HUX BHUMAHHUE UYMUTATEIICH
(cnymateneit), cofep:kath OOIIMI BBIBOJ, K KOTOPOMY MpHIlEa aBTop pedepara,
MPEUIOKEHUS TIO JaJIbHEHINIEH HaydyHOU pa3paboTKe Bompoca U T.M. 37eCh YikKe
HUKaKHE KOHKPETHBIC cllydau, (akThl, HUPPHI HE AHATU3UPYIOTCS.

3akiroueHue o 00beMy, Kak IPaBUIIo, T0HKHO ObITh MEHBIIIE BBEICHMUS.
Cnucok UCTOIb30BaHHBIX HCTOYHUKOB.

B ctporo andaButHOM mopssike pa3MeniaTcs Bce UCTOYHUKH, HE3aBUCUMO
or ¢GopMbl U coaepkaHus: O(UIMATBHBIE MaTepuaibl, MOHOrpapuu W
SHIUKIIOTICINH, KHUTU U JJOKYMEHTBI, KYpPHaJIbl, OpPOIIIOPHI U Ta3€THBIE CTATHH.

Crnucok  WCHOJIb30BaHHBIX HMCTOYHUKOB  OoQopmisieTcss B TOM  &e
MOCJICIOBATEIPHOCTA, KOTOpas YyKa3aHa B TpeOOBaHUSAX K O(OPMIICHHUIO
pedepaTos.

Imanwl padomot Hao pedhepamom.
Paboty Han pedeparoM MOKHO yCIIOBHO MOJIPA3IEIUTh Ha TPU dTana:
1. IloaroToBUTENbHBIN JTarl, BKJIFOYAKO LA V3yUYCHUE npeaMeTa

UCCJIeI0BaHNUS;

2. W3noxeHue pe3yJbTaToOB U3yUEHUS B BUJIE CBSI3HOI'O TEKCTA;
3. VYcrHOoe coobiienue 1o teme pedepara.
IloocomoeumenvHuiii sman pabomoi.

Dopmynuposxa  memviIlogroroButensbHass pabora Haj  pedepaTom
HayMHaeTCs ¢ GOPMYITUPOBKU TeMbI. TemMa B KOHIIEHTPUPOBAHHOM BHJI€ BBIPAKAET
cozepkaHue Oyaymiero Tekcra, GUKCUpys Kak MpeMET MCCICIOBAHUs, TaK U €T0
OKHJIaeMbIi pe3ynbTat. [yt Toro 9To0sl paboTa Hax pedepaToM ObLTA YCIICTTHOM,
HE00X0aMMO, YTOOBI TeMa 3akKitouajna B cede mpodsieMy, CKPBITHIA BOMIPOC (maxe
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€ClIM HayKa YK€ JaBHO Jajla OTBET Ha 3TOT BOIPOC, CTYIEHT, TOJBKO
3HAKOMSIIUICS ¢ COOTBETCTBYIOIICH 00JacThiO 3HAHUM, OYJET BBIHYKIEH MCKATh
OTBET 3aHOBO, YTO JACT TOJYOK K Pa3BUTHIO MPOOJIEMHOI0, UCCIEN0BATEIBCKOIO
MBIIIJICHHS ).

Ilouck ucmoynuxos. I'paMOTHO copMysIMpoBaHHAs TeMa 3adUKCUpOBaja
MpeAMET M3yYeHHMs; 3ajlaya CTyJIEeHTa — HalWTH UHGOpPMAIMIO, OTHOCALLYIOCS K
JaHHOMY TPEAMETY W Pa3pelliuTh MOCTaBICHHYIO NpoOiemy. BrinmonHenue 3Toit
3aJlayd HAayMHAETCS C TOMCKa HCTOYHMKOB. Ha 3ToM »srtame HeoO0Xxoaumo
BCIIOMHUTh, Kak paboTaTh C DSHIMKIONEIUSIMH U  DHIMKIONEAUYECKUMHU
cioBapsiMu (0OpaiaTe 0co00€ BHUMAaHKUE Ha CIMCOK JIMTEPATyphl, TPUBEACHHBIN B
KOHIIE TEMaTUYeCKOW CTaThM); Kak paboTaTh C CHUCTEMaTHYECKUMU H
an(paBUTHBIMU KaTajioraMu OWUOIMOTEK; Kak O(QOPMIISATh CIHUCOK JIUTEPATYypPHI
(BBIMMMCHIBAS BBIXO/IHBIE JAHHBIC KHUTH U OTMeYast OMOIMOTEYHBIN mudp).

Paboma ¢ ucmounuxamu.PaboTy ¢ HMCTOYHMKAMHM HaJ0 HAYUHATH C
03HAKOMUTEIBLHOIO YTEHUS, T.€. MPOCMOTPETh TEKCT, BBIJIETSAS €r0 CTPYKTYPHBIE
eauHuIbL. [Ipyu 03HAKOMUTEIBHOM YTEHUU 3aKjIaJKaMU OTMEYaroTCs T€ CTPAHULIbI,
KOTOphle TpeOyroT Oojee BHUMATEIBHOrO H3ydeHHs. B 3aBUCHUMOCTH OT
pe3yibTaTOB O3HAKOMUTEIBHOTO UTEHMsSI BbIOMpaeTcs JajbHEHIIMH Ccrocod
paboThl ¢ uctouHuKoM. Eciu aig paspelieHrs NOCTaBIEHHOM 3aiaun Tpedyercs
U3y4YeHHE HEKOTOPBIX (PparMEeHTOB TEKCTa, TO MUCIIOJIb3YETCS] METOJ BEIOOPOYHOTO
yreHus. Eciu B KHUTE HET MoIpOOHOT0 OTJIaBlICHUS, CIIEyeT OOpaTUTh BHUMAaHHE
y4YE€HHKa Ha TpeAMETHbIE W MUMEHHBbIE yKaszaTenu. M30paHHbie (DparMeHThl WM
BECh TEKCT (€ClIM OH IEJIMKOM MUMEET OTHOIIEHUE K TeMe) TPEOYIOT BIyMUYUBOTIO,
HETOPOIUTMBOTO YTEHUS C «MBICIICHHON MPOpadOTKoi» Marepuana. Takoe YTeHHe
MpEIOoJIaraeT BblIeJIeHHE: 1) IIIaBHOTO B TEKCTE;

2) OCHOBHBIX apryMEHTOB;
3) BBIBOJIOB.

Cos0anue koncnekmos 011 Hanucanus pegepama.llonroTOBUTENBHBIN Tan
paboThI 3aBEpUIAETCS CO3JaHUEM KOHCIIEKTOB, (PUKCHUPYIOIIMX OCHOBHBIE TE€3UCHI U
apryMeHThl. 37€Ch BaXXHO BCIIOMHHUTb, YTO KOHCIEKTHI MHUIIYTCS Ha OJHOM
CTOPOHE JIMCTa, C MOJSIMHU M JOCTATOYHBIM JUIS HUCIIPaBICHUS U PEMapoK
MEXKCTPOYHBIM paccTOsTHUEM (3TH TMpaBwiia CcoONMIOAAOTCS Uil yao0cTBa
penaktupoBaHusi). Eclii B KOHCIEKTaX MPUBOASATCS LUTATHI, TO HEMPEMEHHO
JIOJIKHO OBITH JIaHO YKa3aHUE HAa UCTOYHUK (aBTOp, Ha3BaHUE, BHIXO/HbBIC JIAHHEIE,
Neo crpanwunsi). 1o 3aBepiieHUM MpeABaApUTENIHHOTO dTara MOXKHO IEPEXOJIUTh
HEINOCPEACTBEHHO K CO3/IaHUI0 TEKCTa pedepaTa.

Coszoanue mexcma. O6mme TpeboBaHus K TEKCTy. TekcT pedepara qomxKeH
MOYUHATBCS  ONPEACIICHHBIM TpeOOBaHUSAM: OH JOJKEH pPAacKphIBaTh TEMY,
o0naaTh CBA3HOCTBIO U LEIBHOCTHIO. PackpeiThe TeMBI MpEANoiaraeT, uTo B
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TEKCTE pedepara u3araeTcsi OTHOCSIIMICS K TeMe MaTephasl U TMpeiararoTcs
MyTH PEIICHHUsS COAEpXKAIIecss B TemMe MNpoOJEMBbI; CBSI3HOCTh TEKCTa
MPEINO0JIaraeT CMBICIOBYIO COOTHOCUTEIBHOCTh OTAEIbHBIX KOMIIOHEHTOB, a
LETTBHOCTD - CMBICJIOBYIO 3aKOHYEHHOCTh TEKCTA.

Ilnan pegpepama. N3noxenne marepuajna B TEKCTE JIOKHO MOMYUHSITHCS
OTPENICICHHOMY ITUIaHy - MBICIIMTEIBHOM cXeMe, MO3BOJIIONIEH KOHTPOJIUPOBATH
MIOPSAIOK PACIIONOKEHUS YaCTEeU TEKCTAa. Y HUBEPCAJIBbHBIN IIJIaH HAYYHOTO TEKCTA,
noOMUMO (HOPMYJIMPOBKH TEMBI, TIPEANoJiaraeT U3JIOKEHUE BBOJHOTO MaTepuala,
OCHOBHOTO TE€KCTA U 3aKJIIOUYCHHS.

Tpebosanus k sgedenuio. Benenue - HauangbHas 4acTh TekcTta. OHO UMeEET
CBOEU LEJIbI0 COPUEHTUPOBATH YUTATENS B JaJIbHENIIEM U3JI0KEHNU. BO BBe1eHUN
apryMEHTHUPYETCS aKTyaJbHOCThb MCCJIEIOBAaHUs, - T.€. BBISIBISETCS MPAKTUYECKOE
U TEOPETUYECKOE 3HAUYCHHE JAHHOIO HCCienoBaHus. Jlanee KOHCTaTUPYETCs, YTO
CAEJNaHO B JIaHHOW OOJAaCTH MPEIIECTBEHHUKAMU; MEPEUUCIISIIOTCS TMOJIOKEHHUS,
KOTOPBIE JOJIKHBI OBITh 000CHOBaHEI. BBeleHNEe MOXKET TakKe COIEPKaTh 0030p
HMCTOYHUKOB WJIM SKCHIEPUMEHTAJIbHBIX JIAHHBIX, YTOYHEHUE UCXOJHBIX MOHATUN U
TEPMHUHOB, CBEJCHUSI O METoJaX HccienoBaHus. Bo BBeneHHM 00s3aTE€IbHO
dbopmynupyroTcs 1enb u 3agauu pedepara. O0beM BBEACHUS - B CPEAHEM OKOJIO
10% ot ob6miero oobema pedepara.

Ocnosnas uyacme peghepama. OcHOBHas 4acTb pedepara pacKpbIBacT
conepkanue TeMbl. OHa HanboJsee 3HaUuTeNbHa 0 00beMy, HanboJiee 3HaYMMa U
OTBETCTBEHHA. B Heil 000CHOBBIBAIOTCSI OCHOBHBIE TE€3HUCHI pedepara, MPUBOAITCS
pa3BEpPHYTHIE APTYMEHTHI, MPEIINOIAratoTCs TUIIOTE3bl, KacCaoIIMECs CYIIeCTBa
oOcyxmaemMoro Borpoca. BaxkHo mpocneanTs, 4ToObl OCHOBHAsI 4acTh HE UMena
dbopMmy MoOHONOra. APryMEHTHUPYS COOCTBEHHYIO IO3WIIMIO, MOXHO M JOJKHO
aHaJM3UPOBATh U OLICHUBATH MO3UIIUH PA3JIMYHBIX UCCIEAOBATEIEH.

W3noxeHne wmarepuasa OCHOBHOW YaCcTH TMOAYHUHSETCS COOCTBEHHOMY
IJIaHY, YTO OTPAXKAETCs B pa3/ieJICHUH TEKCTa Ha IJ1aBbl, Haparpadbl, MyHKTHI.

3axnouenue.3aKI0YEHUE — TMOCIEAHIS YacTh HAy4YHOro TeKkcTa. B Hei
KpaTkoilT W  cxkarod  ¢opmMe  u3JaraloTcs  MOJYYEHHBIE  pe3yJIbTaThl,
MIPECTABIISAIONIME COOOM OTBET Ha TJIABHBIM BOIMPOC HUCCIEAOBAHUS. 371€Ch XKe
MOTYT HaMe4aThCsl U JaJIbHEUIINE NMepPCIeKTUBbI pa3BuTus Tembl. Hebombioe 1o
00beMy COOOIIEHHE TakKe He MOXKET OO0OMTHCH 0e3 3aKIIOYUTENIbHOW 4YacTu -
nyctb 3TO0 OyayT naBe-Tpu ¢paspl. Ho B HHMX [ODKEH MOABOAUTHCS UTOT
NPOJICITAHHON PabOTHI.

Cnucok  ucnonv3ogannou aumepamypuvl. Pedepar moboro  ypoBHS
CJIOKHOCTH 00s13aTEIHHO COMPOBOXKAACTCS CIIUCKOM HCIIOJIB3yeMOU JTUTEPaTypHI.
Ha3Banusi KHAT B CNHCKE pacIoyiaraioT mo ajadaBUTy C yKa3aHUEM BBIXOIHBIX
JAHHBIX UCIOJIb30BAHHBIX KHHT.
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OosazamenvHble mpedoeanus K ogpopmiaenuro peghpepama.
[Tepeuncnennbie TpeOOBaHUS SBISIOTCS OOS3aTENBHBIMUA IS TTOTYUYCHUS

BBICIIIEN OTMETKH

1.
2.

5.

A03a11 BKITIOYAET B ce0sl He MEHee 3-X MPeIOKEHU .

HasBanue kaxxj10il TJ1aBbl HAUMHAETCS C HOBOUM CTpaHUIIbI, 00BHEM TJIABBI HE
MOKET OBITh MEHBIIIC 5 CTPAHMII.

B TekcTte MOMKHBI OTCYTCTBOBAThH COKpAICHHUS, KpPOME OOMIEIPUHSATHIX,
OOIICTTPUHATBIC WM HEOOXOIUMBIC COKpAIIEHUS TPH TIEPBOHAYAIHLHOM
ynoTpeOJeHUN TOJKHBI ObITh pacIiiuGpOBaHBI.

Kaxxnas muraTa, KaxIblii pucyHOK uin rpaduk, Kaxaas Gopmysa, KakIbli
pacyeTr MOJDKHBI MMETh CHOCKY. Ecium pHCYHOK WIM pacyeT SBISIOTCS
aBTOPCKUMHU, TOT/Ia 3TO HEOOXOIMMO OTPA3UTh B TEKCTE CHOCKH.

CHocka MOXeET OBITh C/IeNIaHa JBYMS CITIOCOOAMHU:

— TPaJUIMOHHBIA BapUAHT (Yepe3 «BCTABKA / CHOCKA)

— «moctpoyHas» crnocodom [5.210], rae mepBas mudpa O3HAYACT MOPSIKOBBIN

HOMEp UCTOYHMKA U3 CIIMCKA JIUTEPATYPA, @ BTOPAs - HOMEP CTPAHUILIBI.

6.

CHOCOK J0JKHO OBITh HE MEHbIIIE, YEM UCTOUYHUKOB JIUTEPATYPHI.

Ilpu npoesepke pepepama npenooasamenem OyeHUBAIOMCA:

1.

5.
6.
7.

3HaHUS W YMEHHS Ha YpoBHE TpeOOBaHMI CTaHIApPTa KOHKPETHOM
JTUCIUIUTMHBL: 3HAHWE (PAKTUYECKOTO MaTepHalia, YCBOCHHE OOIIHUX
MPEICTABJICHNUM, TIOHATUM, UJIEH.

XapakTepucTUKa pealn3aliu Ielld W 3a7a4 HCCIeoBaHUs (HOBHU3HA H
aKTyaJbHOCTh TIOCTAaBJICHHBIX B pedepare mpobieM, MPaBUIBLHOCTD
bopMyTUPOBaHUS 1I€JIH, OTIPEICTICHUS 3a/1ad UCCIEIOBAHNUSA, TPABUIBLHOCTD
BBIOOpAa METOJOB pEIICHUs 3aJad W pealn3aliu 1eJH; COOTBETCTBHE
BBIBOJIOB pEIIAEMbIM 3aJladaM, IIOCTaBJICHHOW I1IeTH, YOEIUTEIbHOCTh
BBIBOJIOB).

CreneHb 00OOCHOBaHHOCTH apryMEHTOB M 00001IeHni (TOJHOTA, TIIyOuHa,
BCECTOPOHHOCTh PACKPBITUS TEMBI, JIOTHYHOCTh M IIOCJIEIOBATEIHLHOCTD
W3IIOKCHUS ~ MaTephalia, KOPPEKTHOCTh AapTryMEHTAIlMd W  CHCTEMBI
JI0Ka3aTeIbCTB, XapakTep M JOCTOBEPHOCTh NMPHUMEPOB, WLUTFOCTPATHBHOTO
MaTepuana, IPOTA Kpyrosopa aBTOPA, HaJTMYHe 3HAHHH
MHTETPUPOBAHHOTO XapaKTepa, CIIOCOOHOCTh K 0000IIEHHUIO).

KauecTBO M 11EHHOCTH MOJMYYEHHBIX PE3YyJbTATOB (CTENEHb 3aBEPUICHHOCTH
pedepaTUBHOTO UCCIIEI0BAHUS, CIIOPHOCTD WM OJJHO3HAYHOCTH BHIBOJIOB).
Hcnonb3oBanue TUTEpATypPHBIX HCTOYHUKOB.

KynbpTypa mucbMEHHOTO U3JI0KEHUST MaTepHaia.

KynbsTypa opopmienus MmarepuanoB paboOTHI.

Memoouueckue pekomenoayuu no HANUCAHuUW pedepama
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Pedpepar odopmmsiercs nHa  nmucrax  dopmata A4 mpudTom
TimesNewRoman, kerne 14, wHTepBanm omuHapHbIM. PaboTa BBIMONHSIETCS Ha
OJTHOM CTOpPOHE JHCTa CTaHAapTHOro ¢opmara, Mo OO0EHUM CTOpPOHAM JIHCTa
OCTaBJIAIOTCA oI pasmepoMm 35 mm.cineBa m 15 mm. crpasa. [lepBeiii auct -
TUTYJIBHBIA JIUCT, B KOTOPOM YKa3bIBAae€TCsi Ha3BaHHE 0Opa30BATEIBLHOIO
YUpPEXKIACHUSI CBEPXY MO ILEHTPY, MO UEHTPY CTPAHULbl MUIIETCS 3arjaBHbIMHU

(Ha3BaHME JHUCIMIUIMHBI), HIKE IO IEHTPYy numercs Tema. Ilocine Tembl
OCTaBJjIsieM JiBa mpoOesa u crpaBa nuiieM: BeimonHun (-a) cTyaeHT (-Ka) ..Kypca,
CHEIHUATBHOCTH. ....(KOJ 1 HAMMEHOBAHUE CIIEIIMATILHOCTH), (PaMUIIUS U MHUIIAATIBI
aBTOpa, pykoBoauTemb. ..(PHUO pykoBoauTes).

TeMbl I1JI51 CAMOCTOSITEJILHOIO H3YYCHHUHA MO JTUCHUILJIUMHE «MeHeaKMEeHT»

[

[Tpo6GieMbl COBPEMEHHOT'O MEHEIKMEHTA.

CoBpeMeHHbIE TEOPUU MEHEKMEHTA.

VYpaBieHUYECKHE PEIIEHUS B CHCTEME YIIPaBJICHUS.
Mopnenu 1 METO1bl IPUHATHS YIIPABICHYECKUX PEIICHUH.
TexHHKa U TEXHOJIOTUSI COBPEMEHHOTO MEHEI)KMEHTA.
YnpapneHueckre HHOOPMALIMOHHBIE CUCTEMBI.
CouuanbHbie poOIEMBI YIIPaBICHUSI.

Opranuzaius ynpaBjieHYECKOro Tpy/aa.

A e AN i

MeTtonb! ynipaBieHusl.
10.Opranu3aiiiOHHO-aIMUHUCTPATUBHBIE METO/IbI YIIPABIICHUS.
11.9KkoHOMHYECKHE METO/IbI YIIPABICHUS.
12.CoumanbHO-TICUX0JIOTHYECKUE METO/IbI YIIPABJICHUS.
13.®yHK1MK yIIpaBiIeHHUS.

14.Ctrin ynpaBieHus..

15.¥YnpaBnenue: BIacThb, JIUAEPCTBO, BIUSHUE.
16.Oprann3alnOHHBIE CTPYKTYPBI YIIPABICHHUS.

17.MotuBauus u 3¢p(HeKTUBHOCTb YIIPABJICHUS.

18.YnpasneHue nepcoHanoMm.

19.YnpaBnenue HedhopMaTbHON OpraHU3aIlueH.
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20.¥YpaBieHue HOBOBBEJCHHUSIMH.
21.Bwi00p ympaBiIeHUYECKUX CTPATETHIA.
22.Y4er 1 aHanu3 B CUCTEME YIIPABJICHUS.
23.KoHTpOJIb B CUCTEME YIIPABJICHUS.

24.TTon0op, OlIEHKa U MOATOTOBKA yIPABICHYECKUX KaJApPOB.

25.0OxoHomMuuecKkass 3(PQPEKTUBHOCTb YINPABIEHUSA: METOJbl H3MEpPEHUs MU

pOOIeMbI MTOBBIIICHHUS.
26.VckyccTBO BeJIeHHUS JICTTOBBIX MIEPETOBOPOB U COBEIIAHUM.
27.«[TabnuK pUIICHIITH3Y B YIPABICHUH (PUPMOH.
28.YupapneHnre KOH()IMKTaMHU B TPYJOBOM KOJIJICKTHBE.
29.Kommynukauuu 1 3p(HEeKTUBHOCTh YIIPABICHUS.
30.ITopTpeT cOBpeMEHHOT0 MEHEIKepa.
31.KeHmuHa-pyKkOBOAUTEb.
32.Poccuiickuil MEHEIPKMEHT: OIBIT U MPOOJIEMBI.
33.3apyOeKHblIi ONBIT MEHEIKMEHTA.
34.01tuka MeHemKepa.
35.0TuKeT MeHemKepa.
36.«3Be3abl MEHEKMEHTA»: CTpPaHMUIIBI ouorpadun

YIIPaBIECHYECKOU NESITENBHOCTH

u

OIIBIT
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